POCCUNCKAA ®EJNEPALNSA
BE/NITOPOACKASA OBJIACTb
MYHWUWNNANBbHBLIA PAVNOH «MBHAHCKWIW PANOH»

AOMUHUCTPALIMSA
BAAAVMUMPOBCKOIO CE/IbCKOIO MOCE/NEHUSA

MOCTAHOBJ/IEHUE
ceno BnagnmupoBKa
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06 YTBEPXKAEHNU
ALMVWHUCTPATMBHOIO pernamMmeHTa no
npefoCTaB/IEHNIO MYHULMNA/TbHOM

ycnyrn «CoBeplleHne HoTapuanbHbIX

AeNCTBUI Ha TeppuTOopUn
BnagnmnpoBCKOro CeNbCKOro

noceneHns»

B cooTBeTcTBUM C DefepanbHbiMU 3aKoHaMu oT 02.05.2006 Ne 59-®3 «O
nopsifke paccMoTpeHus obpalieHUin rpaxpaH Poccuiicko ®epepauumn», o1 11
(heBpans 1993 r. Ne 4462-1 «OCHOBbI 3aKOHOAATeNbCTBA Poccuiickon deagepaunm o
HoTapunaTe», oT 27.07.2010 r Ne 210-®3 «O6 opraHuszaumn npeaocTaBieHNS

rocyfapCTBeHHbIX U MyHMLMNANbHbLIX YCNYyr», HanoroBbiM KoaekcoM PoCCUIACKOl
depepaunn, TpaxaaHCKUM  KogekcoM Poccuiickoit  ®depepaunu, YcTaBoM
BnagumMmnpoBCKOro CenbCKOro NoceneHus:

1.YTBEpAUTD AMUHUCTPATUBHbIVA pernameHT rno NpeaocTaBNeHuIo
MyHUUMNanbHol ycnyrn «CoBeplleHne HoTapuasibHbIX AeCTBUIA Ha TeppUTOpUK

BnagnmMunpoBCKOro CefbCKOro MOCEeNEHUA» COM/TaCHO MPUJIOXEHNIO.
2.06HapofoBaTb HacTofiLlee MOCTaHOBNEHWe B 06LWeAOCTYNHbIX MecTax MU
pasMecTUTb Ha OhnLMarbHOM cainTe agMUHUCTPaL MM BnagnmMmmpoBCKOro CelbCKOro
nocesnieHnsa B cetu «MHTepHeT» admvladimir.ru.

3.KOHTpO/b 3a UCNoNHEHWEM MOCTaHOBEHMSA OCTAaB/IAKD 3a COOOW.

CnaBa agMUHUCTpPAaLMK
BnagnMmnpoBCKOro cenbCKoro nocesieHus



MpunoxeHne

K NMOCTaHOB/IEHUIO afMUHUCTPaL UK
BnagnMmnpoBCKOro CenbCKOro rnocesieHms
oT 19 maa 2022 Ne 11

AAMUHUCTPATUBHbIV pernameHT
no NpeAoCTaB/IEHNI0O MyHULUUNANBLHOWR yCnyru
«CoBepLUeHNe HOTapuanbHbIX AeACTBUI Ha TeppUTOPUN BNaguMmnpoBCKOro CETbCKOro
nocesieHNs»

1. O6uime NONOXKeHUs

1.1. HanmeHoBaHMe MyHULMNANbLHON YCNYTU.

ALMVWHUCTPATUBHbLIA pernaMmeHT npeAocTaBneHUs afMuHuUcTpauuveli BnagvMupoBCKOro
Ce/IbCKOro MocesieHns MyHuUUuuUnanbHoOn ycnyrn «CoBeplleHue HoTapuabHbIX AeWCTBUN Ha
TepputTopun  BnagMMUPOBCKOrO  CefbCKOro noceneHus»  (ganee -  ALMUHUCTPATUBHbIN
pernameHT) onpegenseT CPOKM W MNOCNeA0BaTeNbHOCTb [AeWCTBUIA  (aAMUHWUCTPATUBHbIE
npoueaypbl) Npu nNpefocTaBNeHUN MYHULUMANbHON YCAYrn MO COBEPLUEHUIO HOTapuanbHbIX
[encTBuin (nanee - MyHuUUMNanbHas ycnyra).

1.2. HanmeHOBaHWe opraHa, NPeoCTaBAAOLWEr0 MYHULUNANbHYO YCAYTY.

B cBA3M C OTCYTCTBMEM B [OCE/IeHMM HOTapuyca, MyHuuuMnanbHas ycnyra
npeaocTaBNseTcs agMUHUCTpaLnein BnaguMmpoBCKOro CeNbCKOro NoceneHuns u ocyLLecTBAseTCs
yepe3 rnaBy MNOCefIeHUA W cneunasbHO YNOIHOMOYEHHOE [LO/HKHOCTHOE MU0 afMUHUCTpaL MK
noceneHuns (fanee —A0/MKHOCTHbIE NULA).

[OMKHOCTHbIE MLa, OCYLecTBAAOWME paboTy N0 OKa3aHWK0 MYHULUNANbHON YCNyru,
CYUMTAIOTCHA YNOSTHOMOYEHHBIMU NINLLAMU, UCTTONHAOT 0643aHHOCTU B 06bEME, YCTAHOB/IEHHOM UX
[LO/MHKHOCTHBIMU  MHCTPYKUMAMMU, M HECYT YCTaHOB/IEHHYIO 3aKOHOAaTeNbCTBOM P®, WHbIMU
HOpPMaTMBHbLIMW NPaBOBbIMU aKTamMW, OTBETCTBEHHOCTb 3a NPaBUbHOCTb JeNCTBUA.

Mpu 0KazaHUWM MYHULUNANBHOW YCNYTI, B LEeNsX NoNyYeHNs OKYMEHTOB ¥ MH(hopMaL K,
HEOOXOANMBIX [AN8 MPUHATUA pelleHns, [LO/KHOCTHbIe fiMlia MECTHOro camoynpaB/ieHns
OCYLLECTBAIOT B3aUMOZeENCTBME C rpaxzaHaMu, a TakXe OpraHusauusMu u yupexzgeHnamu,
MMEeKLWMMN CBefleHNs, Heob6XoauMmble ANA MPUHATUSA pelleHUs W KavyeCTBEHHOro OKasaHus
MYHULMNANbHOW YCNYru.

1.3. MpepocTaBneHne MyHULUMNANbHON YCYrn OCYLLeCTBNAETCA B COOTBETCTBUM C:

- KoHcTuTyumeli Poccuiickoin degepaymnm;

- MpaxgaHcKnm Kogekcom Poccuitickoii depepaunn (ganee - Kogekc);

- Hanorosbim Kogekcom Poccuiickoih depepayuu;

- ®enepanbHbIM 3aKOHOM 0T 02.05.2006 Ne 59-$3 «O nopsgke paccCMOTPeHMs obpaLleHui
rpaxkgaH Poccuinckoin degepaunns;

- ®epepanbHbIM 3aKOHOM OT 11 deBpana 1993 r. No 4462-1 «OCHOBbI 3aKOHOAATEeNbCTBA
Poccuiickoin ®egepaunn o HoTapuate» (ganee - OCHOBbI);

- YCTaBOM CeNbCKOro NoCeneHus;

1.4. OnucaHune pe3ynbTaToB NPeAoCTaBAeHNA MYHULUNANBHOW YCYTH.

Pe3ynbTaToM nNpefoCTaBNeHUS MYHWUUMNANbHOW YCNYru ABASETCA HOTapuanbHoe
3acBUeTeNbCTBOBaHME 3aBellaHns, 0BePEHHOCTeN, BEPHOCTU KOMUIA JOKYMEHTOB U BbIMUCOK U3
HWUX, MOA/MIMHHOCTU MOANUCU Ha [OKYMeHTax, NPWHATWE Mep M0 OXpaHe HacneACTBEHHOro
MMYLLEeCTBA U B C/lyYae HEOOXOAMMOCTM Mepbl MO YNPaBEHNIO UM.

1.5. MonyyatensiMm MyHULMNANbHOW YCNYruM SABAAKOTCA rpaxjaHe, obpaTusluMecs B
aAMUHUCTpaL IO BnagmMmmpoBcKoro CeNlbCKOro noceneHus 3a HOTapuasbHbIM
3acBMAETeNbCTBOBAHWEM BEPHOCTM KOMWIA LOKYMEHTOB U BbINUCOK M3 HUX (Aanee - 3aaBUTeNn).

2. TpeboBaHMs K NOPSAAKY NPeAoCTaBNeHNUS MYHULMNANbHOW yCayru



2.1. MopsgoK NHGhOPMMPOBAHMA 0 NpaBuiax NpefocTaBNeHNns MyHULUNANBHOR YCNYyTN.
ALMUHUCTPaUns BnagMMmMpoBCKOro CeibCKOro MOCeneHns pacrnonaraeTcsa no agpecy:

309131, benropoackasa o6nacTtb, MBHAHCKMIA paiioH,c. BnagumupoBka, yn. MNobeasl, A.52
npuemHas: 8(47 243) 41-2-70;

aipec aNeKTpoHHOM noytbl: adm.vladimirovka@yandex.ru;

paduk paboTbl afMUHUCTPALUN:

- eXXe[JHEBHO, KpoMe cy660Tbl M BOCKPeCeHbs 1 Hepaboumx npasgHUYHbIX gHeR, ¢ 08:00
fo 17:00 ¢ nepepbiBOM Ha 06ef ¢ 12:00 go 13:00.

Mo TenedoHy nNpegocTaBnsgeTca cnegytoulas nHpopmaums:

- KOHTaKTHble Te/lepOHbl COTPYAHUKOB agMUHUCTPaLWN;

- rpamk npmema 3asaBuTenein cneymannuctamym agMUHUCTPaLmK;

- MOYTOBbIN afpec, 3NeKTPOHHbIN agpec afMUHUCTPALUN CENbCKOT0 MoCcesieHuns.

NHdopmaumsa o nopagke npefocTaBieHUs MyHULUNANBHOW YCAYrn NpeLoCcTaB/AeTCs:

- HEMOCPELCTBEHHO B aAMUHUCTPAL MW CENbCKOTO NOCe/IeHns;

- C MUCNOJIb30BAHMEM CPeACTB NOYTOBOM, TeNe()OHHOM, 3NEKTPOHHON CBA3M;

- MOCPeACTBOM pasMelleHns NHPOopMaLUmM Ha MHPOPMALMOHHBIX CTeHAaX, Ny6nMkaumm B
cpeAcTBax MaccoBOi MH(OpPMaL MK, U3faHUa UHPOPMaLMOHHbLIX MaTepuasnos.

Ons nonyyeHus mHhopmayuyu 0 npouegype npefocTaBneHUs MYHULUNANbHOW ycnyru
(manee - nHGopmaLma 0 NpoLeaype) 3asBUTeNn Bnpaee 06paLlaTbCs:

- B YCTHOW (hopmMe NMYHO UNM NO TeneoHy K JO/MKHOCTHLIM AuuaM agMUHUCTpaLum
CeNbCKOro rnoceneHus.

- B MMCbMEHHOM BUAe B aJpec rnaBbl CCIbCKOr0 MNOCeNeHUs.

OCHOBHbIMY Tpeb60BaHUAMY K UHPOPMUPOBAHUIO 3aABUTENSA ABNSAIOTCA:

- [LOCTOBEPHOCTM 1 NOJSIHOTA NH(hOPMaL MK O MpoLesype;

- YETKOCTb B U3N0XEHUN UH(OPMaLUK 0 NpoLesype;

- yAo6CTBO U LOCTYMHOCTb NOMYYEHUSA UH(OPMaL UM O NPOLEeAYpE;

- onNepaTMBHOCTb NPefOCTaBNEHNA MHOpMaL K 0 NpoLeaype.

dopma MHOOPMUPOBAHMUA MOXET OblTb YCTHOM WAW MUCbMEHHOW B 3aBMCUMOCTU OT
(hopmbl 06paLLeHNs 3a59BUTENS.

B cnyyae ycTtHOro o6pallieHus [O/MKHOCTHOE /INLO, OCYLLecTBAAKLee YCTHOe
pasbACHEHMWE, LO/MKHO NPUHATL BCE HEOOXOAMMbIE Mepbl A1 OTBeTa.

Mpn oTBeTax Ha Tene(OHHbIE 3BOHKW W YCTHble 0bOpalieHus rpaxpgaH, creuuanucrbl
aAMUHUCTPaLMM NOLPOOHO N B BEXIUBON (KOPPEKTHOW) hopMe MHOPMUPYHOT 06paTUBLUNXCS
rpaXkjaH Nno MHTepecywWwmnm nx sonpocam. OTBET Ha TeNe(OHHbI 3BOHOK AO/HKEH HAYMHATHCS C
MH(OpMALUN O HAUMEHOBAHWUW OpraHa, B KOTOPbIA MO3BOHWA FPaXAaHUH, QamMunnuun, UMeHw,
OTYEeCTBa M JO/MKHOCTU cneuunanncTa, NpuHABLLEro TeNeOHHbI 3BOHOK.

Cneunanuctel  afMUHUCTPALUN  OCYLLECTBAAKOT WHMOPMUPOBAHME MO  TenedoHy
obpaTuBLLMXCA rpaxaaH He 6onee 10 MUHYT.

B cnyyae ecnu gns noAarotoBKM oTBeTa TpebyeTcs NPOAO/HKUTENbHOE BPeMS, Creyuanmnct
aAMUHUCTPALMK, OCYLECTBAAWNUA WHANBUAYANbHOE YCTHOE WH(OPMUPOBaHUE, MOXET
NpeanoXunTb 3adBUTEN0 06pPaTUTHLCA 3a HEO6X0AMMOI MHGOpMaLneid B MMCbMEHHOM BUae, Nnbo
cornacosaTb 4pyroe Bpemsi Ans YCTHOro MHPOPMUPOBaHNUA.

Cneuvanuct agMUHUCTPaUUK, OCYLLEeCTBAAIOWMNIA NpUeM W KOHCYNbTUpOBaHWe (Mo
Teneq)oOHy UK INYHO), JO/MKEH KOPPEKTHO Y BHUMATE/IbHO OTHOCUTBLCS K 3aBUTENSAM, HE YHIKasA
MX YeCTN N JOCTOMHCTBA.

2.2. YCNoBuSA 1 CPOKM NpefoCcTaBNeHNS MYHULUNANbHOW YCNYTn.

OcHoBaHuem ana HOTapnanbHOro 3aCBUETeNIbCTBOBAHNA HoTapunanbHoe
3aCBUETeNbCTBOBAHME BEPHOCTU KOMWIA AOKYMEHTOB W BbIMUCOK U3 HUX ABNIAETCA YCTHOE UK
NMMCbMEHHOE obpallleHne 3ad9BUTeNS.

HoTapunanbHoe [elCTBME COBepLuaeTca Mpu MpeAbaBleHUU nacnopra 3asaBUTENs WU
OOKYMEHTOB, 3aMEHAIOLWMX ero, opurnHana n Konnum JOKyMeHTa, Ha OCHOBaHUW KOTOPbIX OyaeT
MOAroTOB/IEHA OBEPEHHOCTb UM BEPHOCTM KOMUWU KOTOPOro HEOO6X0AMMO 3aCBMAETENLCTBOBATb
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HOTapuanbHo, ¥ yniate rocyfapCTBeHHOW nowvHbl. MyHUUMNanbHaa ycnyra npefocTasnsercs
B TeueHue 25-40 MWHYT C MOMEHTa oObpalleHUs 3asBUTENs, B 3aBUCMMOCTM OT 06bema U
CNOXHOCTU YCNyTW.

ALMUHUCTPATMBHAA npouedypa No MNpueMy 3asBUTENs OCYLLeCTBNSAeTCA B TeyeHue 5
MWHYT C MOMeHTa 06paLleHuns 3aaBuUTeNs.

ALMUHMCTpPaTMBHAA  npouegypa MO YAOCTOBEPEHUD  JIMYHOCTU  3asaBUTENS
OCYLLECTBNAETCS B TeYEHME 5 MUHYT C MOMEHTa Npuema 3aaBuUTeNA.

ALMUHNCTPATMBHAA Mpoueaypa No HoTapuasbHOMY 3acBUAETENbCTBOBAHWIO BEPHOCTYU
KONWA JOKYMEHTOB M BbIMUCOK M3 HUX MO0 OTKasy B HOTapuaibHOM 3aCBUAETENbCTBOBAHUU
BEPHOCTU KOMUIA LOKYMEHTOB U BbINMUCOK W3 HUX OCYLLECTB/IAeTCS B TeyeHne 15 MUHYT C MOMEHTa
OKOHYaHWA YAOCTOBEPEHUS JIMYHOCTWU 3aABUTENS,, HO He no3gHee 25 MWUHYT C MOMeHTa
obpalyeHns 3asBUTENS.

ALMUHUCTPATMBHAA npouesypa YAOCTOBEPEHUSA [LOBEPEHHOCTEN HOTapuanbHON PopMbl,
3aBeLlaHunin ocyLLecTBaseTCA B TeueHue 25 MUH, C MOMEHTa OKOHYaHUSA YA0CTOBEPEHNS TMYHOCTH
3anaBUTENA, HO He no3gHee 40 MUHYT C MOMeHTa obpaLleHuns 3asaBuTens.

ALMUHUCTPATMBHAA npouefsypa YAOCTOBEPEHUS  KOMMEKTUBHbLIX  [AOBEPEHHOCTEN
HOTapuasbHOW (hOpMbl OCYLLEeCTBNsAeTCS B TeyeHWe 25 MWH, C MOMEHTa OKOHYaHus
YAOCTOBEPEHUSI NMYHOCTEN 3asBMTENel, HO He Mo3gHee 60 MMHYT C MOMeHTa ObpalleHuns
3anaBUTENeN.

Bpemsi oXupaHusa 3asBuTens Ana MNofyyeHUs MYHULMNANbHOW YCAYrn He [LO/MKHO
npesbiwaTtb 40 MUHYT.

2.3. OcHoBaHuA ANA NPUOCTAHOBNEHMA NpPeAoCcTaBAeHUs MYHULMUNANbHOR ycnyrn nm6o
0TKasa B NpefoCTaBfeHNUN MYHULUNANLHON yCyrn

2.3.1. MpepocTaBneHe MyHULUNANbHOW YCAYrn MOXeT 6bITb MPMOCTAHOBNEHO B Cyyae
OTCYTCTBUSA LOKYMEHTOB, YAOCTOBEPAIOLWMX NMYHOCTb 3aABUTENA, a TaKXe B CNyyae Heynniatbl
rocyfiapCTBEHHOW MOLINHBI.

CoBeplueHMe HOTapUanbHOro AelCTBUS MOXET OblTb OT/IOXKEHO B C/lyyae:

- HeobX0AMMOCTM WUCTPeOOBaHUSA AOMNOMHWUTENbHbIX CBeAeHWIA OT (MU3NYECKUX W
IOPULANYECKNX UL,

- HanpasneHWsA LOKYMEHTOB Ha 3KCMepTusy.

CoBeplueHMe HOoTapuasbHbIX AeACTBUIA LOMKHO OblTb OT/IOXKEHO, €C/IM B COOTBETCTBUM C
3aKOHOM Heo6X0A4MMO 3arMpoCUTb 3aMHTEPECOBaHHbLIX UL, 06 OTCYTCTBMM Yy HUX BO3PaXKEHWI
NPOTUB COBEPLUEHUSA 3TUX AENCTBUIA.

CpoOK OTNIOXXeHUS COBepLUeHUS HOTapuanbHOro AeicTBUSA He MOXeT MpeBbllaTh Mecala
CO AiHA BbIHECEHUS NMOCTAHOBNEHUA 06 OT/IOXKEHUN COBEPLUEHNSA HOTapUaibHOTO AEeNCTBUS.

Mo 3aABNEHUI0 3aMHTEPECOBAHHOMO N1LA, OCNapuBaloLero B cyje npaBo MAM (hakT, 3a
YLOCTOBEPEHMEM KOTOPOro 06patuioch [Apyroe 3aMHTEpPecoBaHHOe /ULO, COBepLueHue
HOTapuanbHOro AencTBUA MOXET BbITb OT/IOXKEHO Ha CPOK He bonee AecATu AHeid. Ecnm B TedyeHme
3TOro Cpoka OT cyfa He 6yfeT Noay4yeHo coobLeHre O MOCTYNeHUN 3asaBNeHUs, HOTapuanbHoe
JleficTBME A0/MHKHO ObiTb COBEPLLEHO.

B cnyyae nonyyeHuns oT cyfa coobLeHNs 0 NOCTYNNEHNN 3aAB/IeHUSA 3aUHTEPECOBAHHOIO
nnua, ocnapvBaloLWero npaso unau ¢akt, 06 YAOCTOBEPEHUM KOTOPOro MpoCUT Apyroe
3aMHTepecoBaHHOe /MU0, COBEpLUEHME HOTapuasbHOro [elCTBUA MPUOCTaHABNMBAETCA [0
paspeLueHuns gena cyLom.

[JO/MKHOCTHbIE NMLa MeCTHOro CaMOyrnpaB/eHUA He MPUHUMAKT [N COBepLleHMns
HOTapuanbHbIX AEACTBUIA AOKYMEHTbI, MMelLWMe MNOAYMUCTKM NM60 MPUMUCKK, 3a4YepKHYTbIe
C/I0Ba U VHble HEOTOBOPEHHbIE UCNPaBNeHUS, a TaKXe LOKYMEHTbI, UCMO/THEHHbIE KapaHAalloM.

2.3.2. [JONXHOCTHble fMLa MECTHOr0 CaMOyrnpaBfeHWs OTKasbliBaldT B COBEPLUEHUU
HOTapuanbHOro felicTBUA, ecnu:

- COBepLUEHME TaKoro AeiACTBMA NPOTUBOPEYUNUT 3aKOHY;

- C NpocbboOil 0 COBEPLIEHUM HOTapManbHOro [AeACTBMA 06paTUACa TpaXaaHuH,
NPW3HaHHbLIMA CyA0M HeAeecnocoOHbIM UM OrpaHNYeHo AeecnocobHbIM, 60 NpeacTaBuTeNb, He
UMEKLLNA HEOOXOANMbIX MOTHOMOYUMIA;



- CLileNlKa He COOTBETCTBYeT TpeboBaHMAM 3aKOHa,;

- [OKYMEHTbl, MpeACTaBfieHHble A1 COBEPLIEHUS HOTapuanbHOro [AeWcTBUS, He
COOTBETCTBYHOT TPe6OBaHNAM 3aKOHOAATE/IbCTBA.

2.4. TpeboBaHMs K MecTaM MpPeAoCTaBNeHUS MYHULUNANbHOR yCNyrn.

Mpuem 3asBuUTeNel ANA NpefocTaBleHUs MyHUUMNANbHOW YCAyru ocylecTBaseTcs
COrnacHo rpadmky npuema rpaxgaH agMUHUCTPaLUM CeNbCKOro MOCesieHNs.

MomeLeHne 4NA OKasaHWA MYHULUNANLHON YCNYrn AO/MKHO 6biTb OCHALLEHO CTY/bAMM,
CTO/IaMMU.

Ons oxugaHusa npuema 3asBuTeNsM OTBOAWUTCA chneluasbHOe MecTo, 060pyAoBaHHOe
CTYNbSMW, CTONAMMW, MUCbMEHHLIMWU MNPUHALNEXHOCTAMU NS BO3MOXHOCTU O opM/IeHUS
3a9B/IeHUA.

2.5. And HOoTapuanbHOro 3aCBUAETEIbCTBOBAHMSA BEPHOCTIN KOMUIA LOKYMEHTOB W BbINUCOK
M3 HUX 3a9BUTEN0 HEeO0BXOAMMO 06pPaTUTLCA K AO/HKHOCTHOMY NNLY agMUHUCTPaLUU B YCTHOM
NN MUCbMEHHON hopMe, NPeAbABUTb LOKYMEHT, YAOCTOBEPSAIOLLNIA INYHOCTb.

MyHuLuMNanbHas ycnyra okasbiBaeTcs MiaTHO B COOTBETCTBUM ¢ HanoroebiM Kofekcom
Poccuitickoin depepaymu.

Mpn coBeplieHUN OOMHKHOCTHBIMW NINLAMU MECTHOro camoynpasfieHUs HOTapuanbHbIX
[eVCTBUIA NpefoCcTaBNATCA IbFOThbl MO ynaaTe rocyfapCTBEHHON NOLW/IUHbLI A8 (PU3NYECKUX W
IOPUANYECKMX NUL, YCTaHOBNEHHble noagnyHkTamu 11, 12 nyHkta 1 ctatby 333.35, cTartbel
333.38 Hanorosoro kogekca Poccuitickon degepaunu.

3. AODMWUHNCTPATMBHbIE NpoLeaypbl

bnok-cxema nocnefoBaTelbHOCTU afMWHUCTPATUBHBIX Npouesyp NO MpefoCTaBNEHUID
MYHULUNANLHON yCNyrn npuBejeHa B NpUA0XKeHUn 1K agMUHUCTPATUBHOMY pPernaMeHTy.

MpefocTaBneHne  MyHULMMNANbHOW  yCNyrM  BKAO4YaeT B cebs  cnegyrowme
afgMWHNCTPaTUBHbIE MPOLUEAYPbI:

Mpuem 3aaBuUTENS;

Y [0CTOBEPEHME IMYHOCTU 3a9BUTeNA;

HoTapranbHoe 3acBMAETeNbCTBOBAHWE BEPHOCTU KOMMWIA JOKYMEHTOB U BbIMUCOK U3 HUX,
[0BEPEHHOCTeN, 3aBelaHnini NM60 0TKa3 B HOTapuasbHbIX AeNCTBUAX.

3.1. Tpuem 3aasuTens.

OcHoBaHVeM [AN1f Havana NpoBefeHus agMUHUCTPaATUBHON Npoueaypbl SABNSETCA YCTHOe
WM  NUCbMeHHOe obpalweHne 3aaBuTens. JIMYHbIA Npuem 3afBUTENS  OCYLLECTBASETCA
LO/MKHOCTHBIMW fILLAaMK B COOTBETCTBUM C rpadMkoM npuema rpaxpgaH. ALMUHUCTPaTUBHANA
npoueaypa no npuemy 3asBUTeNs OCYLLeCTBNSETCA B TeYeHMe 5 MUHYT C MOMeHTa obpalleHuns
3a9BUTENS.

Pe3ynbTaT agMUHUCTPATUBHOM NPOLEAYPbI: IMYHbIA NpUeM 3asaBUTeNs.

3.2. Y jocTOBEpEeHME TMYHOCTU 3as8BUTENS.

OcHoBaHVeM A5 Havasa NpoBefeHns afMUHUCTPATUBHOM NpoLuesypbl ABAAETCA INYHbIN
npuemM 3afBuUTENS.

[JOMKHOCTHOE NINLO MECTHOro camoyrnpasieHus Npu CBUAETENbCTBOBAHUWU BEPHOCTU
KONWA  JOKYMEHTOB W BbIMUCOK W3 [OKYMEHTOB YCTaHaB/IMBAeT JIMYHOCTb TrpaXAaHWHa,
npeAcTaBUBLUEr0 OKYMEHTHI, MPU 3TOM INYHAA ABKa BNafjesnbla LOKYMEHTOB He TpebyeTcs.

Y CTaHOBNEHWE JINYHOCTU [O/DKHO MPOU3BOAUTLCHA HA OCHOBAHWW NacnopTa WM Apyrux
OOKYMEHTOB, MCKNOYatOLWMX I06ble COMHEHUA OTHOCUTE/IbHO JIMYHOCTU FpaXKaaHuHa. [aHHble
0 JINYHOCTM HECOBEPLUEHHONETHero rpaxpjaHwHa, He [OCTUTLWero YeTbipHaAUatTu neT,
yCTaHaB/MBAETCA MO CBUAETENLCTBY O POXAEHUMW MNpPefoCTaBNeHHOMY €ero 3aKOHHbIM
npeacTaBuTesieMm.

Y [OCTOBEPEHUE NIMYHOCTU 3aABUTENS OCYLLECTB/ISETCA B TeyeHMe 5 MUHYT C MOMEHTa
npuemMa 3afaBuTens.

PesynbTaT agMUHUCTPATUBHOM NPOLEAYPbl: YAOCTOBEPEHME INYHOCTY 3aA9BUTENS.



3.3. HoTapvnanbHoe 3acBuaeTeNbCTBOBaHME KOMWIA  JOKYMEHTOB, [OBEPEHHOCTEW,
3aBeWaHnin 1 T.4. NM60 0TKa3 B BbINO/IHEHUWN HOTapUasbHON YCNYTW.

3.3.1. OcHoBaHMeM Ana Hayvana NpoBefeHWUs afMWHUCTPATUBHON Mpouesypbl ABAAeTCH
YLOCTOBEPEHME NMYHOCTY 3aABUTENS.

B cnyyae ecnm OTCYTCTBYKOT OCHOBaHWA A1 0TKa3a B NPefoCTaBleHU MyHULUNAIbHO
yCNnyru, npoBOAATCA HOTapuasibHble AeNCTBUSA COrNacHO 3aKOHOAATEeNbCTBY, MPWU YCNOBUK, YTO
3TV LOKYMEHTbI He MPOTMBOpeYaT 3aKoHOo4aTe/IbHbIM akTam Poccuiickoin ®egepayuu.

3.3.2. lNpn yaocToBepeHUM 3aBellaHWii, AOBEPEHHOCTEN BbISCHAETCS AeeCnoCOOHOCTb
(hM3NYECKMX UL, Y4acTBYIOLWMX B COBepLIEHUM HOTapuanbHOro Jeictems. B cnydae
YLOCTOBEPEHUSA  JOBEPEHHOCTW OT MMEHW IOPUAMYECKOro fiuua MNpoBepsalTCcA  ero
NpaBoCnoCO6HOCTb, a TaKXKe MOSIHOMOYKSA ero npescTaBuTenNs.

Mpn  BbISCHEHUN  [EecnoCOOHOCTM  rpaXAaHUHA [O/MKHOCTHOE JINLO  MeCTHOro
camoynpaB/fieHUs LO/MKHO UCXOAUTb U3 TOT0, YTO:

B COOTBETCTBUM C NMyHKTamu 1 u 2 ctatbn 21 Kogekca f[eecnoCobHOCTb rpaxjaHuHa
BO3HUKAET B MONHOM 06beMe C HACTYM/IEHWEM COBEPLUEHHONETUSA, TO eCTb MO LOCTVXKEHUU
BOCEMHaLaTUeTHEro BO3pacTa;

B C/ly4yae, Korja 3akoHOM A0MyCKaeTcs BCTyneHne B 6pak A0 AOCTUXEHMUA BOCEMHAALATH
NET, rpaXaaHWH, He JOCTUTLLINA BOCeMHaaLaTUNETHEro Bo3pacTa, NpuobpeTaeT AeeCcnoCOBHOCTb
B MO/IHOM 06bEMe CO BPpeMEeHU BCTYMN/IeHNA B 6pak.

B noagTBepXaeHve NONHOMOYNIA NpeAcTaBUTENS OPULMYECKOTO LA, UMEHLLEero npaso
fencTeoBaTh 6€3 JOBEPEHHOCTM OT MMEHMN HOPUANYECKOTO nLa, LO/MHKHOCTHOMY MUY MECTHOr0
camoynpaB/fieHUs JOMKHbI 6bITb NPeACTaB/EHbI:

yypeanTenbHble JOKYMEHTbI OPUANYECKOTO NNLA;

[OOKYMEeHTbl, noATBepxfjawlwme ero u3bpaHue (Ha3HayeHWe), COCTaBNEHHble B
COOTBETCTBMM C MOPSALKOM M36paHus (HasHavyeHus), YCTaHOB/IEHHbIM YCTaBOM HOPUANYECKOTO
nvua (Hanpumep, NPOTOKO/M 06Lero cobpaHus, NPOTOKON 3acefaHnsa npaBfieHUs 06 M3bpaHum
(HasHayeHUN), NpUKa3s 0 Ha3HAYeHUN SUPEKTOPOM (reHepasibHbIM AUPEKTOPOM).

B noateBepxgeHne NosIHOMOYNIA NpeacTaBUTENSA OPUANYECKOTO LA, AeNCTBYOLWEro no
[LOBEPEHHOCTUN HOPUANYECKOTO N1LA, AOHKHOCTHOMY /IMLY MEeCTHOro camoynpaB/ieHUs AO/KHbI
ObITb NPeACTaB/EHbI:

yupeaunTesbHble JOKYMEHTbI HOPUANYECKOTO NNLE;

[L0BEPEHHOCTb OT UMEHU IOPUANYECKOTO TNl 38 NOAMUCHIO ero PYKOBOAUTENA UIN UHOTO
nnua, YNoaHOMOYEHHOM0 Ha 3TO ero yupefuTe/ibHbIMU JOKYMEHTamu, ¢ NpUioXeHnemM oTTUCKA
neyaTun 3TON opraHusayuu.

3.3.3. CopgepxaHve HOTapualbHO  yAOCTOBEPSEMbIX [AOKYMEHTOB  (3aBELLaHWiA,
[OBEPEHHOCTEN) M LOKYMEHTOB, Ha KOTOPbIX HOTapuasibHO CBUAETE/NIbCTBYETCA MOA/MHHOCTb
NOANWUCK, [O/MKHO OblTb 3a4YMTaHO BCAYX /uuaM, O0OpaTUBLUMMCH 32 COBEPLUEHUEM
HOTapuanbHOro  fAeicTeusA.  [OKYMEHTbl, O(OpMAsSeMble B  HOTapuaibHOM  MOPALKe,
noAnucbiBaloTCca NuuaMu, 06paTMBLIMMUCA 3a COBEPLUEHWEM HOTapUaibHOro [AeidcTBuUA, B
NPUCYTCTBAM AO/MKHOCTHOIO NMLia MECTHOr0 camoynpaB/ieHWs, COBEepLUAaoLWero HoTapuanbHoe
[eiicTBuMeE.

Ecnn rpaxgaHuH BCNeACTBUE (DM3NYECKMX HELOCTAaTKOB, G0NE3HW MAWU MO KaKUM-1nbo
MHBIM MPUYMHAM He MOXET INYHO pacnmucaTbCs, MO ero NOPy4YeHUto, B ero NpucyTcTBum n B
NPUCYTCTBUW AO/HKHOCTHOIO /ilia MECTHOro camMOynpaB/ieHWUa 3aBellaHune, JOBEPEHHOCTb WU
[JOKYMEHT, Ha KOTOpPOM HOTapuasbHO CBUAETENbCTBYETCA MOA/IMHHOCTL MOAMUCK, MOXeT
nognucatb ApYrom rpaxgaHuH C ykasaHMeM NPUYuH, B CUY KOTOPbIX AaHHbIA LOKYMEHT He MOT
ObITb  MoAMMcaH COOGCTBEHHOPYYHO TrpaXKJaHWHOM, 00paTMBIUMMCS 3a COBEPLUEHUEM
HOTapuanbHOro AeiCcTBUS.

Ecnnm 3a coBeplweHMEM HOTapuanbHOro [AelcTBUS 006paTuAcA [AyXoiM, Hemon uaum
rNYXOHEMOW HEerpamoTHbIA rpaXKgaHUH, TO MPU COBEPLUEHUN HOTApUaNibHOro AeNCTBUA LO/HKEH
NMPUCYTCTBOBATb FPAaMOTHbIN COBEPLUEHHONETHUI FpaxKaaHuH (Kak npasuno, CypAonepeBounk),
KOTOpbIA MOXeT OOBACHUTLCA C HUM W YAOCTOBEPUTHL CBOEM MNOAMUCHIO, YTO COAEpXKaHue



3aBellaHuA, [0BEPEHHOCTWM WAM [OKYMEHTa, Ha KOTOpPOM HOTapuasbHO CBUAETE/bCTBYETCA
NOANNHHOCTb MNOAMNUCK, COOTBETCTBYET BO/le 06paTMBLLErOCs Nuua.

JIn4HOCTbL NUua, NPM3BaHHOIO NOANMUCaTh 3aBeljaHune, JOBEPEHHOCTb UM JOKYMEHT, Ha
KOTOPOM  HOTapuasbHO  CBWUAETENbCTBYETCA MOAJMHHOCTL  MOANUCU, 32 TpPaXKAaHWHa,
obpaTmBLUErocs 3a COBEpPLIEHWEM HOTapuanbHOro AencTBMA, a TakXe uua, CnocobHOro
06BACHUTLCS C FYXUM, HEMbIM WU TIYXOHEMbIM HEFPaMOTHbLIM TPaXXAaHWHOM, agpec MecTa ero
XUTEeNbCTBa yCTaHaBAMBAKOTCA MO MacnopTy WA UHOMY AOKYMEHTY, WCKAK4atolwemy nobble
COMHEHMSA OTHOCUTENIbHO NIMYHOCTK 3TOr0 Nuua. HavmeHoBaHWe U PeKBU3UTLI JOKYMEHTA, Ha
OCHOBaHWM KOTOPOr0 YCTaHOB/MIEHbl IMYHOCTb YKa3aHHOrO MuUa, a TakXe afjpec MecTa €ero
XWUTENbCTBa YKasblBalOTCA B 3aBelaHUW, [OBEPEHHOCTM WUAW  [AOKYMEHTe, Ha KOTOpPOM
HOTapmanbHO CBUAETENbCTBYETCA NMOAIMHHOCTL MOAMUCK, a TaKXXe B peecTpe ANna perucrpayum
HOTapuanbHbIX AeACTBUIA.

B kauyecTBe nnua, NpM3BaHHOIO NOANMCATbL 3aBelaHne, LOBEPEHHOCTb N LOKYMEHT, Ha
KOTOPOM  HOTapuanbHO CBWUAETENbCTBYETCA MNOLAMHHOCTb  MOAMWCK, 3a TpaxgaHuHa,
obpaTMBLUErocsa 3a COBEpPLUIEHVWEM HOTapuasbHOro [AencTBUS, a TakXe nuua, CnocobHOro
00BACHUTLCS C FNYXUM, HEMbIM MW TNIYXOHEMbIM HErpaMOTHbIM FPpaXXAaHWUHOM, He MOTYT ObiTb
MPWB/EYEHbI:

0O/MKHOCTHOE NNLL0 MECTHOr0 caMoynpaB/ieHUs, CoBepLlatoLLee HoTapuanbHOe AeNCTBUE;

ANL0, B NOMb3y KOTOPOr0 COCTaB/MIEHO 3aBelwjaHue, Cynpyr Takoro auua, ero getv wu
poauTenu;

NNUO0, Ha MMA KOTOPOro BblfaHa AOBEPEHHOCTb, CYMpyr Takoro nuua, ero Aetun u
poANTENMN;

rpaXgaHuH ¢ TaKUMU PU3NYECKMMU HeJoCTaTKaMu, KOTOpPbIe ABHO He MO3BONIAIOT eMY B
MOMHOM Mepe 0CO3HaBaTb CYLLECTBO MPOUCXOAALLErO;

rpaxgaHuH, He o6nagatoLLnin 4eecnoCo6HOCTbLI B NONTHOM 00bEME;

HEerpaMoTHbIN rpaXAaHuH;

rpaXAaHWH, He BNajerowWwmii B 4OCTaTOYHOM CTeNeHN S3bIKOM, Ha KOTOPOM COBepLUaeTcs
HOTapuanbHoe AeincTaue.

3.3.4. L OMKHOCTHbIE INLLa MECTHOr0 camMOynpaB/eHNa He MPUHMUMAKOT ANA COBepLUeHNd
HOTapuanbHbIX AEeNCTBUIA [OKYMEHTbI, UMeWMe MNOAYUCTKM NM60 MPUMUCKK, 3a4epKHYTble
CN0Ba M MHbIE HEOTOBOPEHHbIE UCNPaBNEHUSA, a TAKXKE LOKYMEHTbI, MCMONHEHHbIE KapaH4alloMm.

TeKCT HoTapmanbHO YAOCTOBEPAEMOro LOKYMEHTa AO/KEH 6bITb HanmMcaH iCHO W YeTKO,
OTHOCALLMECH K COLEPXAHMIO LOKYMEHTa YMcna 1 CPOKM 0603HaUeHbl XOTS 6bl OANH pa3 CnoBamu.
B OTHOWeEHUN (U3NYECKMX UL B TEKCTe HOoTapualbHO YAOCTOBEPSAEMOro [JOKYMeHTa
yKasblBalTCA (hamununs, nMmsa, oT4ecTBo (NocnefHee - NpW HanMyuK), gata U MeCTO POXKAEHWS,
rpaXk4aHCTBO, NOJ, HAMMEHOBAHWE U PEKBU3I0 ¥IA0KYMEHTA, YA0CTOBEPAIOLLErO IMYHOCTb, afpec
MecTa XUTeNbCTBa.

B OTHOLEHUN HOPUANYECKOTO NNLA B TEKCTE HOTapUasbHO YA0CTOBEPAEMOrO LOKYMeHTa
YKa3blBalOTCA MONHOE HauMeHOBaHWe, WAEHTUPUKALNOHHbLIA HOMEpP Hanoronaatenblinka,
OCHOBHOI rOCYAapCTBEHHbIA PermcTpauMoHHbIA HOMEp, AaTa rocyfapCTBEHHON perucrpauunu,
HanMMeHOBaHWe opraHa, OCYLLeCTBMBLUEr0 TaKyl Perucrpauuio, Kog MpuyMHbl NOCTAHOBKW Ha
yueT, agpec (MecTo HaxoXAeHuns) NOCTOSHHO [LelCTBYIOLLEro UCMOHUTENIbHOMO opraHa (B ciyyae
OTCYTCTBMSA MOCTOSAHHO AENCTBYIOLWEro WCNOMHUTENbHOTO OpraHa - WMHOrO0 opraHa wam nuua,
MMerLWNX NpaBo AeiCTBOBAaTb OT MMEHW HOPUANYECKOTO nla 6e3 4OBEPEHHOCTHN).

Hes3anonHeHHble [0 KOHUA CTPOKM W pApyrne cBO6GOAHbIE MecTa Ha HOTapuaibHO
ohopMNSeEMOM AOKYMEHTE MPOYEPKUBAKOTCSH, 3a UCKNHOYEHNEM [OKYMEHTOB, NpeAHa3HauyeHHbIX
ANA NeACTBMA 3a rpaHuLein.

VcnpaBneHus B 3aBeljaHWMW, [OBEPEHHOCTU WAN AOKYMEHTE, MOAJMHHOCTL MOAMUCK Ha
KOTOPOM HOTapuanbHO CBUAETENbCTBYETCH, AOMKHbI OblTb OrOBOPEHbI W MOATBEPXAEHbI
NoANUCbI0 NNL, MOAMWCABLWMX [LOKYMEHT, a TakXXe B KOHLE YAOCTOBEpUTE/IbHOW Hagnucy -
NOANUCLI0 AOMKHOCTHOIO /illa MECTHOr0 CamoyrnpaBfieHUs C NPUIOXKEHWEM OTTUCKa nevatu
MECTHOM agMuWHUCTpauun. Mpu 3TOM MUCNpaBAeHUA AO/MKHbI ObITb CAenaHbl TakK, 4YTO6bl BCe
OWMO0YHO HanMcaHHOe, a 3aTeM 3a4ePKHYTOE MOXHO OblI0 MPOYECTb B NepBOHAaYabHOM TEKCTE.



Hanpumep, ecnu B TekCTe 3aBellaHWA WCNpaB/ieHbl Cr0Ba «MpeAMeTbl 0ObIYHOW JOMallHen
00CTaHOBKM M 06MX04a» Ha CNoBa <«XKWMOW [JOM», TO WUCMApPaBfieHWe cneayeT OroBoOpuUTb Tak:
«3a4yepKHyTble CnoBa «npeameTbl 0ObIYHOW [OMallHeld 06CTAHOBKM W 06MX0La» He 4uUTarth,
HannMcaHHOMY <« KWNOW [OM» - BepuTb». ITO WCMpaBfeHUe [OMKHO 6biTb MOANUCAHO
3aBelLaresieM (nMLOM, KOTOpPOe Mo Npocbbe 3aBellaTens Nognucano 3aBewwaHne) B NPpUCYTCTBUN
[LOMKHOCTHOIO /iMLia MECTHOTO caMoyrpaB/ieHuns, Y4OCTOBEPAIOLLEr0 3aBeLiaHne, 1 NOBTOPEHO B
KOHLUEe YAOCTOBEPUTENIbHOW Hagnucu nepef MOAMUCLIO  AO/DKHOCTHOIO /iMLa MEeCTHOro
caMmoynpasneHus.

VicnpaBneHus, caenaHHble B TEKCTE, KOTOPbIA He NOANUCHLIBAETCA NLOM, 06paTMBLUMMCA
3a COBeplleHVWEeM HOTapuanbHOro [AencTBua (Hanpumep, KONUA [OKYMEHTa), B KOHLe
YLOCTOBEPUTENbHOW HaAMMCKM  OroBapuBatOTCA TOMbKO AO/MKHOCTHBIM  JIMLOM  MEeCTHOro
camoynpaB/ieHNs U NOATBEPXKAAIOTCA €ro MOAMUCbI0 C NPUIOXKEHMEM OTTUCKA NeyaTu MecTHOW
agMUHUCTPALMN.

Ecnv  [JOKYMEHT, nofnexawnin HoTapuanibHOMY Y[LOCTOBEPEHUIO, MWW  LOKYMEHT,
NOASIMHHOCTb MOAMUCKM HA KOTOPOM HOTapualbHO CBUAETENbCTBYETCH, U3N0XEeH HemnpasWu/bHO
WM HEerpamoTHO, AO/KHOCTHOE MU0 MeCTHOro camMOynpaBieHusa npegnaraet obpaTmsLLeMycs
3a COBEpLUEHMEM HOTapuanbHOro AeCTBUA ULY UCMPaBUTbL €ro UM COCTaBUTb HOBBINA.

3.3.5. B cnyyadx, Korga HoOTapuanbHO oOQopmsemMble LOKYMEHTbl W3/10XKEeHbl Ha
HECKO/IbKUX JNINCTaX, OHW [AO/KHbI 6bITb MPOLWWTHLI, NINCTbI UX MPOHYMepoBaHbl. 3anucb O
KOMMYecTBe MPOLWIMUTLIX JIMCTOB (Hanpumep: «Bcero npowunTto, NMPOHYMepOBaHO W CKPenaeHo
neyatbl0  [eCATb JINCTOB») 3aBepseTcAa  MNOAMWUCHLID  AO/DKHOCTHOrO  nvua  MeCTHOro
camoyrnpaB/ieHUs C MPUIOXKEHNEM OTTUCKA NevyaT MecTHOW agMUHUCTpaL UK.

3.3.6. BepHOCTU BbIMUCKU MOXET ObITb 3acBUAETENbCTBOBAHA TOMbKO Torfga, Korja B
[LOKYMeHTe, U3 KOTOPOro [enaetca BbINUCKA, COAepXKaTcA pelleHnd HEeCKONIbKUX OTAefbHbIX, He
CBA3aHHbIX MeXfAy Cc060i BONPOCOB. BbiNucka A0/MHKHA BOCMPOM3BOAUTL MOMHbLIA TEKCT 4YacTu
[LOKYMeHTa no onpegeneHHOMY BOMpocCy.

BepHocTM  KOMUW  [OKYMEHTa, BbI4AaHHOrO0  rpaXgaHWHOM, CBUAETe/NbCTBYeTCH
LOMKHOCTHbLIM /INLLOM MECTHOro caMOoynpaB/ieHUs B TeX cayyasaX, Korga nog/IMHHOCTb Nognucu
rpaxjaHnHa Ha [OKYMeHTe 3acBUAETeNbCTBOBAHA HOTApUyCcOM, AO/HKHOCTHbIM  JINLOM
opraHusayuy no Mecty paboTbl, y4ebbl WAN XUTENbCTBA FpaXKjaHWHa, LO/MKHOCTHBLIM NINLOM
MECTHOro camoynpaBfieHUs, AO/HKHOCTHbIM JINLOM KOHCY/IbCKOTrO YyupexaeHus PoCCUMIACKOWA
depepaymn.

CBugeTenbCcTByeMas Konmsa JOKYMeHTa UM BbINUCKA U3 Hero cinyaeTcs ¢ NOAJANHHUKOM
[LOKyMeHTa. TeKCT KONumn A0/HKeH JOC0BHO COOTBETCTBOBATH MOA/IUHHUKY.

BepHoCTM KOMWU C KOMNWW [OOKYMeHTa CBWAETe/NbCTBYeTCA [O/KHOCTHbIM NULLOM
MECTHOro camoynpaB/fieHUs Mpu YCMOBUM, €C/NM BEPHOCTM KOMWUU 3acBUieTenbCTBOBaHa B
HOoTapuasbHOM MOPAAKe WAN KOMWA [OKYMeHTa BbljaHa HpPUANYECKUM ULOM, OT KOTOPOro
NCXOAMT MNOLNUHHBLIA [OKYMeHT. B nocnefHem cnydvae KOMuA [OKYMeHTa [O/DKHA OblThb
N3roToB/ieHa Ha 6n1aHKe JaHHOr0 KPUANYECKOTO finLa, CKpensieHa OTTUCKOM ero neyatu, a Takxe
MMeTb OTMETKY O TOM, YTO MOAJ/IMHHbIA AOKYMEHT HaXOAUTCS Y OPUANYECKOTO NnLa.

[OKYMeHTbI, NpeAcTaBieHHble 415 CBUAETe/IbCTBOBAHWUA BEPHOCTM KOMUI WK BbIMUCOK
M3 HUX, 06bEM KOTOPbIX MPeBbIIaeT OAWH JINCT, AO/KHbI ObITb MPOLWNTLI, NPOHYMepPOBaHbI 1
CKpeneHbl OTTUCKOM NeyaTy opraHusaumm, 0T KOTOPOM UCXOAAT LOKYMEHTHI.

3.3.7. WcnpaBneHusi, cAenaHHble B TEKCTe, KOTOPbIA He MOAMUCLIBAETCA /NLOM,
06paTMBLUMMCS 33 COBepLUeHMEeM HOTapuanbHOro AerCTBUA (Hampumep, KONuA LOKYMEHTa), B
KOHLEe YAOCTOBEPUTENbHON HAANUCU OroBapuBaldTCA TOMbKO [AO/MKHOCTHLIM  IMLOM 1
NnoATBEPXXAATCA ero NoANMCLI0 C NPUIOXKeHWEM OTTUCKA Neyatu afjMUHUCTPaLMK MOCeNeHus
AN5 COBEPLUEHUS HOTapuanbHbIX LeNCTBUINA.

3.3.8. OTKa3 B HOTapuasbHOM 3acBWUAETENbCTBOBAHUM BEPHOCTU KOMWIA AOKYMEHTOB U
BbIMUCOK U3 HUX BO3MOXEH B CNy4yanX, yKa3zaHHbIX B MyHKTe 2.3.2. HACTOALLEro perfameHTa.

[O/MKHOCTHOE N0 MECTHOI0 camOynpaB/eHnsa no npocbbe nuua, KOTOPOMY OTKa3aHo B
COBEPLUEHNN HOTapuasbHOro [eNCTBUA, AO/KHO W3M0XUTb NPUYMHBI OTKa3a B MUCbMEHHOM
(hopMe 1 pa3bACHUTbL NOPSALOK ero 06anoBaHus. B aTux cnyyasax LOMKHOCTHOE L0 MECTHOro



camoynpaB/fieHUs He MOo3[Hee YeM B AeCATUAHEBHbIA CPOK CO AHA o6palleHus 3a COoBepLUeHNEM
HOTapuanbHOro AencTBMs BbIHOCUT MOCTaHOB/IEHWe 06 O0TKa3e B COBepPLUEHWMU HOTapuanbHOro
NeicTBUS.

B noctaHoBneHMM 06 0TKase AO/MHKHbI ObITb YKa3aHbl:

faTta BbIHECEHMWSA NOCTAHOB/IEHNS;

thamnnusa, mHuuMansl, J4O/MKHOCTb NnUa, YNOJTHOMOYEHHOro coBepllatb HOTapuasibHble
[eNcTBNA, HAMMEHOBaHMNEe MeCTHON afjMUHUCTPALUN NOCENEeHNS;

thammnma, uma, oT4yecTBO (NocfefHee - MPU HanMuUK) rpaxaHuHa, obpaTusLLerocs 3a
COBepLUeHVEeM HOTapuanbHOro AeiCcTBUSA, aapec MecTa ero XXuTenbcTea (NONHOe HaMeHOBaHuWe U
agpec (MecTo HaxoXAeHMs) NOCTOAHHO AeNCTBYHOLWLEr0 NCMOMHNUTENLHOIO OpraHa opuanyeckoro
nnua, NpeacTaBUTeNto KOTOPOro 0TKas3aHO B COBEPLUEHUM HOTapuanbHOro 4elicTBUS);

HOTapuanbHOe AeliCTBME, O COBEPLUEHNN KOTOPOr0 MNPOCWU 06paTUBLLNIACS;

OCHOBaHMe 0TKa3a CO CCbI/IKOW Ha AelCTBYIOLLee 3aKOHOLaTeNbCTBO;

NopsLOK U CPOKN 06XKaNoBaHUS 0TKasa.

MocTaHOBEHNE COCTABNAETCA B ABYX MOA/MHHBLIX 3K3EMMAApPax, KaXAbliA 3K3emnasap
NoANMUCbIBAETCA AO/MKHOCTHLIM JIMLOM MECTHOrO caMoynpaBieHUs C MPUI0XEeHUEM OTTUCKa
neyaTn agMMUHUCTPaLUN NOCENEHNA 415 COBEPLUEHUS HOTapuaibHbIX AeACTBUIA. [1OCTaHOBNEHME
PerncTpmpyeTca B KHUIe UCXOASALLEN KOPPECNOHAEHLU NN,

MoctaHoBNeHne 06 OTKase BpyYaeTcs /fuUy, KOTOPOMY O0TKa3aHO B COBepLUEHWM
HOTapManbHOro AeACTBUSA, UM HaNpaBAseTcs eMy NocpesCTBOM NOYTOBOW CBA3MN.

Mpu BpyYeHUM NuLy, KOTOPOMY OTKa3aHO B COBEPLUEHWMM HOTapuasbHOro AencTsus,
NnocTaHoB/IEHNA 06 0TKa3e yKasaHHOE L0 Ha 3K3eMM/IApe NOCTAHOBNEHUSA, XPaHALWEMCA B Aenax
agMUHUCTpaLMK NOCeNeHns, pacnucbiBaeTcad B MOJYYEHWM MNOCTAHOBNEHUA W CTaBUT [aTy
BPYYeHUs.

PesynbTaT aAMMWHUCTPATMBHON Mpouefypbl: HOTapuanbHOe 3acBUAETeNbCTBOBaHME
YAOCTOBEPEHUA KOMUWN AOKYMEHTOB, MO0 0TKa3 B BbIMO/IHEHWUW JaHHOW YCNyrn.

3.3.9. [JonXKHOCTHble fMUa MEeCTHOro CcamMOynpaB/fieHUs He BMpaBe COBepLlaTth
HOTapuanbHble AeACTBUA HA CBOE MMSA U OT CBOEr0 UMEHW, HA UMSA U OT UMEHU CBOMX CYMNpyros,
NX 1 CBOMX 6/IN3KNX POACTBEHHUKOB (POAUTENER, feTell, BHYKOB).

3.3.10. JONKHOCTHbIE NMLA MECTHOro camoynpas/ieHUs, 06Hapy>XVUB MNPy COBepLUEHUN
HOTapuanbHOro [AencTBuA  (pacCcMOTpeHMM obpalieHMs O ero COoBeplleHUKn) AeiAcTBuA
(besneiicTBue), cofepXaliMe MPU3HAKU MNPECTYnneHns, ajMUHUCTPATMBHOIO /M60 MHOrO
npaBoOHapyLleHUs, HanpaefdalT WHpopmaumio 06 3TOM B rOCYAapCTBEHHbIN  OpraH,
YNONHOMOYEHHbIA MNPUHMMATb pPeLeHns Mo COOOWEHNAM O COOTBETCTBYHOLWMUX [AeNCTBUAX
(6e3peiicTBuM).

3.3.11. Bce HOTapuanbHble AEACTBUS, COBEPLLUAEMbIE AO/MKHOCTHBIMU NMLAMU MECTHOIO
camoynpaB/fieHUs, PErUCTPUPYIOTCA B PEECTpe 415 perucTpaunmn HoTapuanbHbIX 4eACTBUIA.

KaxaoMy HoTapuanbHOMY [AeACTBMIO MpUCBaMBaeTCA OTAE/bHbIA NOPALKOBLIA HOMep.
Homep, nof KoTopbiM HOTapuasibHOe [AeiCTBMe 3aperucTpupoBaHO B peecTpe, yKasblBaeTcs B
BblfaBaemMblX  AO/DKHOCTHbIM  /IMLOM  MECTHOro  camoyrnpaB/iieHUs  JOKYMeHTax W B
YA0CTOBEPUTENIbHbIX HaAMUCAX.

PeecTpbl [JO/MKHbI  6bITb MPOLWHYPOBaHbI, JINCTbl UX MNPOHYMepoBaHbl. 3anucb 0O
KO/IMYecTBe J/IMCTOB [AO/HKHa ObiTb 3aBepeHa MOAMWCbIO [NaBbl MECTHOW aAMUHUCTpauumn c
OTTMCKOM neyaTy MecTHOM afMUHUCTPaLUN.

Pernctpauns HOTapuanbHOro AeincTBUSA B peecTpe MPOU3BOAUTCA AO/MKHOCTHBIM JINLOM
MeCTHOro caMoyrnpaBs/ieHNs YepHUIaMmm (LLapuKoBOW PYUYKOI) YepHOro, CUHero Unn puoneToBoro
LiBeTa M TONbKO MOC/e TOro, Kak yAOoCTOBEepUTE/IbHAaA Hajnucb WAV BblLaBaeMblil JOKYMEHT UM
noAnucaHbl. 3anncb KapaHAawom M NOAUYUCTKU B peecTpe He AOMyCKarTCA.

3.3.12. HoTapunanbHble JeACTBUS COBEPLLAKTCA B MOMELLEHNN MECTHOW aAMUHUCTPALLUM
noceneHusi. HoTtapuanbHble AeACTBUA MOTyT ObiTb COBEpPLUEHbl BHE MOMELEHNS MeCTHOM
aAMUHUCTPALUKN NOCeNeHUs B UCKNKOUYNTENbHBIX Cay4YasX - ecnu rpaxjaHe, 418 KOTOPbIX OHU
COBEPLUAKOTCS, B CBSI3N C TSHKENOW 00ME3HbI, UHBANMAHOCTBIO WM MO APYrOW YBaXKMTENbHOW
NpUyYnNHE He MOryT SBUTbCA B MOMELLEHMe MEeCTHOW aAMUHUCTpauun noceneHus. Ecnu



HOTapuanbHble AeACTBUS COBEPLUAIOTCA BHE MOMELLEHUS MECTHOW agMUHMUCTPaL MM NOCeneHuns,
TO B YAOCTOBEPUTENbLHOW HAAMWUCU Ha JOKYMEHTe U B peecTpe ANS perncrpaumm HoTapuanbHbIX
[eNCTBUIA 3aNnCbIBAETCA MECTO COBEpLUEHME HOTapMaibHOro AeNCTBUA C yKa3aHWEM ajpeca.

4, Mopsagok 1 hopMbl KOHTPONA NPeAOCTaBNEHMS MYHULMNANbHOW YCNyrn

4.1. TeKylKnii KOHTPONb COGMOAEHMNA MOCNeAoBaTeNbHOCTM AEACTBUIA, onpeaeneHHbIX
aAMUHNCTPATMBHbLIMU Npouefypamu, No MNpeLoOCTaBNEHU0 MYHULUUNANBHON ycnyru (ganee -
TeKYLW Wi KOHTPO/Ib) OCYLLECTBAAETCA AO/IXHOCTHLIM /IMLOM, OTBETCTBEHHbIM 3a OpraHu3auuio
paboThbl MO NPeAoCTaBNEHNIO MYHULMNANLHON YCIYTN.

TeKyWmnin KOHTPO/b OCYLLeCTBNSETCA MNyTem MpPOBefeHUs MPOBEPOK CO6M0AEHUSA 1
MCNOMHEHNA LOMKHOCTHBIMU NULAMU aAMUHUCTPATUBHOTO pernaMeHTa U UHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBMBaKOWMX TpeboBaHNA K NpefoCTaBNeHUI0 MYHULMNAIbHOW YCYTn.

4.2. KOHTpO/Ib MONHOTBI U KayecTBa NpeAoCTaBeHNs MYHULUNANbHON YCNYTr BKIKOYAET
B cebs nposedeHWe MaHOBbIX MPOBEPOK (OCYLLECTBAAETCS Ha OCHOBAHWW T[OAOBbLIX WU
KBapTa/ibHbIX MMaHOB paboTbl afAMWUHUCTPALMM) W BHEMNIAHOBbIX MPOBEPOK, B TOM 4ucne
NMPOBEPOK MO KOHKPETHbIM obpalieHnaM rpaxgaH. [py npoBepke paccmaTpuBatoTCA Bce
BOMPOCHI, CBA3aHHble C MNpefOCTaB/ieHNEM MYHUUMNANbHON ycnyrun, (KOMMNaekcHas NpoBepKa)
NM60 OTAeNbHbIe BOMPOCHI (TeMaTMyecKas npoBepKa).

BHennaHoBble MPOBEPKM OCYLLECTBAAKTCA Ha OCHOBAHMM PACNOPSHKEHUSA [/1aBbl
noceneHus.

4.3. Mo pesynbTaTaM KOHTPO/SA, NPV BbISBMIEHUN [ONYLWEHHbIX HapyLleHWi, rnaea
nocesieHNa NPUHUMaeT pelleHre 06 MX YCTPaHEHUU U Mepbl MO HAIOXEHUID AUCLUNAUHAPHbBIX
B3bICKaHWIA, TaKXXe MOryT OblTb AaHbl yKa3aHWsA MO MOAFOTOBKE MpPeAsoKeHUn No U3MeHeHUHo
MONOXeHWU aAMUHUCTPATUBHOTO persiaMeHTa.

4.4. 0onXHOCTHOE NMLO, OTBETCTBEHHOE 3a MPeA0CTaB/AEHWE MYHULMMANbHON yCnyru,
HeceT MepcoHasibHY0 OTBETCTBEHHOCTb 3a:

co06NI0JeHNE TallHbl COBEPLUEHHOI0 HOTApPUaNbHOIO AENCTBUS;

cob6noieHne CPOKOB U NopAAKa NPesocTaBNeHNs MYHULMUNAIbHOW YCyTu;

B C/lyyae 0TKasa - BblHECEHMWe MoCTaHOB/eHNUA 06 OTKa3e B COBEPLUEHWUM HOTapUasbHOro
[EeNCTBUA U BPYUYEHMMN ero Ly, KOTOPOMY 0TKa3aHO B COBEpPLUEHNN HOTapUasibHOro LelCTBUA.

5. locyne6Hblin (BHecyAe6HbIn) NopsaaoK 06)KanoBaHMs pelleHnii n aelicTeuii (6e3nencTemns)
opraHa, nNpefocTaB/AOWeEro MyHULUNAAbHYIO YCAYTY, 4O/HKHOCTHBIX /UL, MYHULNNAIbHBIX
cny>atymx, MHOrO@YHKLNOHaNbLHOrO LEeHTpa, paboTHMKA MHOTO(YHKLUNOHANBHOTO LEeHTpa, a
TakXe opraHusaumnii, NpefycMOTPEHHbIX YacTbio 1.1 cTaTbn 16 PesepanbHOro 3akoHa
Poccuitckoii degepaumm ot 27.07.2010 Ne 210-93 «O6 opraHusauum npegocTaBneHms
rocyfapCTBEHHbIX Y MyHUUMNANbHBIX YCAYT», WX UX PAa6OTHUKOB

5.1. 3asBUTeNb MMeEET MpaBO Ha gocyaebHoe (BHecyae6HOe) 06XanoBaHWe AeNCTBUIA
(6e3mericTBus) WM peleHWn, nNpuHATBIX (OCYLLEeCTBNSEMbIX) B X04e MpefocTaBneHMUs
MYHULUNANLHOR YCNyru.

5.2. 3asABMTENb MOXET 00paTMUTbCA C Xanoboii, B TOM YMC/e B CNEAYIOLLMX ClyYasX:

- HapylleHue CcpoKa perucrpauum 3anpoca O MNpeAocTaBNeHUM YCAYyru, 3anpoca,
yKa3aHHOro B ctatbe 15.1 ®eaepanbHOro sakoHa Poccuiickoin ®egepaymm ot 27.07.2010 Ne 210-
®3 «O6 opraHu3auumn npefocTaBfeHNs rocyfapCTBEHHbIX U MYHULMMANbHBIX YCIYT»;

- HapylleHne cpokKa MpefoCTaB/ieHNs MYHULMUNANbHOW ycnyrn. B ykaszaHHOM cny4ae
pocynebHoe (BHecyaebHoe) o06)kanoBaHMe 3afBUTENEM PeELIeHWn n geicTBuin (6e3neiicTeums)
MHOTO(YHKLMOHANLHOIO LeHTpa, paboTHMKA MHOTrOMYHKLMOHaNbHOIO LEHTpa BO3MOXHO B
Cnyyae, ec/in Ha MHOTOMYHKLNOHAabHbIA LEHTP, pelleHns 1 aeiicteua (6e3geincTemne) KOTOPOro
06XanyTcs, BO3/MI0XeHa (PYHKLUMA N0 NPefoCTaB/IEHUI0 COOTBETCTBYIOLWMNX FOCYAapCTBEHHbIX
AN MyHUUMMANbHBIX YCNYT B NONHOM 06beMe B NOpsAKe, onpefeieHHOM YacTbio 1.3 cTtatbn 16



depnepansHOro 3akoHa Poccuiickoin depepaumm ot 27.07.2010 Ne 210-d3 «O6 opraHmsauuu
npeLoCTaBNeHNSA TOCYAaPCTBEHHBIX U MYHULUNANbHBIX YCIYr» ;

- TpeboBaHus y 3adABUTENs [OKYMEHTOB WAM WHMopMayuM nnbo OoCcyLecTBeHUS
[eNCTBUIA, NpeacTaB/ieHWe WAM OCYLLeCTB/eHME KOTOPbIX He MpesycMOTPeHO HOPMAaTUBHbLIMM
npaBoBbIMM  akTamu  Poccuitickoin  Pepepaymv, HOPMATMBHbIMW  MPaBOBbLIMK  aKTammu
Benropofckoit  06nacTu, MyHULMNaNbHbIMW MPaBOBbIMW  aKTamMu aAMUHWUCTpaLUN  Ans
npeaocTaBieHNss MyHULUNANbHOW YCNYru;

- 0TKasa B npuemMe [OKYMEHTOB, MpefOCTaBNeHUEe KOTOPbIX MNPefyCMOTPeHO
HOpPMaTWBHLIMW MpPaBOBbIMM akKTamy Poccuitickoin depepanmm, HOPMATUBHLIMW MPaBOBbIMU
aktamu benropofckoi 06nactv, MyHUUMNaNbHbIMU MPaBOBbIMW aKTaMW agMUHUCTpauun ANs
npeLoCTaBNeHUA MYHULUNANBbHOW YCNYTn, Y 3ad9BUTENSA;

- 0TKaz B MpeaocTaBNeHUN MYHULMNANbHON YCNyru, ecnm OCHOBaHWS O0TKasa He
npefycMOTpeHbl (pefepasibHbIMU 3aKOHaMU U NMPUHATBIMW B COOTBETCTBUM C HUMMW MWHbLIMU
HOpMaTMBHLIMW  MNpaBOBbIMKM  akTaMu  Poccuiickoin  Pefepaynu, 3aKoOHaMUW U UHLIMM
HOpPMaTMBHbLIMW NpPaBOBbIMK akTaMu benropoAckoin 061actTv, MyHUUMNANbHLIMW MPABOBLIMU
aKTaMy agMuHuUcTpauun. B ykasaHHOM cnydyae pgocyaebHoe (BHecyaebHoe) o06XxanoBaHue
3anaBUTENEM pelleHnii n aencTeuii (6e34eiicTBUSA) MHOMO(MYHKLMOHANLHOIO LeHTpa, paboTHMKa
MHOTO(YYHKLMOHANbHOIO LieHTpa BO3MOXHO B C/lyyae, ec/in Ha MHOTO()YHKLNOHANbHbIA LEeHTP,
peweHns w peictems (6e34eiicTBME) KOTOPOro 06XKanywTCA, BO3NOXKEHA (YHKUMA Mo
NpesoCTaB/NEHNIO COOTBETCTBYHOLLMX FOCYAAPCTBEHHbLIX UAN MYHULUNANbHLIX YCAYT B MOMHOM
obbeme B nopsfke, onpefeneHHOM 4acTbio 1.3 ctatby 16 PefepanbHOro 3akoHa PocCMIiCKOl
depepaunn ot 27.07.2010 Ne 210-d3 «O6 opraHm3aumyM NpeaocTaBfeHUs rOCYAapCTBEHHbIX U
MYHULMUNANbHBIX YCYT»;

- 3aTpeboBaHMe C 3adBUTENS MpPU NPeAoCTaBNeHUN MYHULMNANbHOW YCAYru nnatbl, He
nNpefyCMOTPEHHOW  HOPMATMBHbLIMW  MpaBOBbIMWM  akTaMu  Poccuiickoin  depgepaunn,
HOpPMaTMBHLIMW NpPaBOBbIMU aKTaMu benropofAckoil 06nacTv, MyHUUMNANbHLIMU MPaBOBLIMM
aKTaMu afMUHUCTpaLmnK;

- OTKa3 opraHa, MNpejoCTaBAlOWEro MyHUUUNANbHYIO YCNyry, AO/MKHOCTHOrO fuua
opraHa, nMpejoCTaBNAOWEro MYHULUMNANbHY YCAYry, MHOTFOMYHKLMOHaNbHOIO LEHTPa,
paboTHMKA MHOFO(YHKUNOHANLHOTO LeHTpa, OpraHu3auunii, npeaycMOTPeHHbIX 4YacTbio 1.1
cTaTbu 16 ®PegepanbHOro 3akoHa Poccuiickoin Pegepaymm oT 27.07.2010 Ne 210-®3 «06
opraHusauun npeaocTaBfeHNs TrOCYLAPCTBEHHbIX W MYHUUMNANbHbBIX YCAYr», WAN KX
pab0THWKOB B MCMPaBNEHUN LONYLWEHHbIX UMW ONEeYaToK M OWMNO0K B BblJaHHbIX B pe3y/brare
npesoCcTaB/eHNsA rOCYAapCTBEHHOMW MW MYHULUNANBHOW YCNYTrX JOKYMeHTax NMb0 HapyLleHue
YCTAHOBNEHHOr0 CPOKa TaKuUx ucnpasfeHuin. B ykaszaHHOM cnydvae gocyfebHoe (BHecyaeGHOe)
ob6)anoBaHne 3asBUTENEM peleHnidi n aencTenin  (6e3gencTend) MHOTOPYHKLNOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKLMOHANLHOIO LEeHTpa BO3MOXHO B C/lyyae, eciM  Ha
MHOFO(hYHKLMOHANbHbIA LEHTP, pelleHnsa u aeicTeus (6e3neiicTBME) KOTOPOro obxanyroTtcs,
BO3/10)KeHa (DYHKLMSA N0 NpeAoCTaB/NEHNIO COOTBETCTBYHOLWMX MYHULMUNANbHBIX YCAYT B MOMTHOM
obbeme B nopsanke, onpefeneHHoM 4yactbto 1.3 cTtatby 16 degepanbHOro 3akoHa Poccuiickoit
®egepaumn ot 27.07.2010 Ne 210-P3 «O6 opraHm3aumu npefocTaBNeHUsA rocyfapCTBEHHbLIX U
MYHULUNANbHBIX YCYT»;

- HapyLLeHne CpoKa Uiy nopsafka Bblfayn AOKYMEHTOB N0 pe3ynbTaTam npefocTaBieHns
MYHULUNANLHOR yCnyru;

- NPUOCTaHOB/NIEHWE TMpPeAoCTaBleHNss MYHULMMaNbHOW  YCNyru, ecim OCHOBaHUS
NPUOCTAHOBNEHNS He NPeAyCMOTPEHbI (efepasibHbIMU 3aKOHAMWU U MPUHATLIMU B COOTBETCTBUM
C HMWMM HOPMATUBHLIMW MpPaBOBbIMW akTamMu Poccuiickoin ®Pefepaunu, 3akoHamn U
HOPMaTMBHLIMW MpPaBOBbIMK aKkTaMy benropoackoi 06nactv, MyHUUMNANbHbIMUA NPaBOBbIMYU
aktTamn agmuHuUcTpaumu. B ykazaHHOM cfiyyae jpocyae6bHoe (BHecyfnebHoe) o6yanoBaHue
3asBUTENEM pelleHni 1 AeiAcTBUn (6e34eMCcTBUA) MHOTOMYHKLUMOHANLHOMO LeHTpa, paboTHMKaA
MHOTOMYHKLNOHA/IbHOTO LeHTPa BO3MOXHO U C/y4ae, ec/ivi Ha MHOTOPYHKLWOHANbHbIW LEHTP,
pewieHnss n paelicteus (6e3aeiicTBME) KOTOPOro 00XanyklTcs, BO3/0XKeHa QYHKUMSA Mo
npesoCTaB/NEHNIO COOTBETCTBYHOLWMX FOCYAAPCTBEHHBIX UAN MYHUUUNANbHBIX YCAYT B MO/HOM



obbeme B nopsgke, onpefeneHHoOM yactbto 1.3 cTtatbn 16 PepepanbHOro 3akoHa PoCCMIACKOWA
®epepaunn ot 27.07.2010 Ne 210-P3 «O6 opraHu3auum npefocTaBNeHUs rocyLapCTBEHHbIX U
MYHULUNANbHbLIX YCAYr» .

- TpeboBaHMe y 3aABUTENSA NPYU NPEAOCTaBNEHNM TOCYLAPCTBEHHOW UM MYHULMMNaNbHON
yCcnyrun [LOKYMEHTOB WU WHMOpMauuu, OTCYTCTBME U (UN) HEJOCTOBEPHOCTb KOTOPbLIX He
yKasblBa/IMCb MNPV MepBOHaYa/lbHOM OTKa3e B Mpueme [OKYMEHTOB, He0b6X0o4WMbIX A/if
npefocTaBfeHNs TOCYAApCTBEHHONW WAW MYHULMNANbHON ycnyru, nMb6o B NpefocTaBieHUn
rocyAapCTBEHHOW WMAN MYHULMNANbHON YCNYrn, 3a UCKNHOYEHUEM CNy4aeB, NpesyCcMOTPeHHbIX
NyHKTOM 4 4yactn 1 ctaTbu 7 PepepanbHOro 3akoHa Poccuitickon depepaumm o1 27.07.2010
Ne210-®3 «O6 opraHusauum npepoctaB/ieHNs roCcyLapCTBEHHbIX Y MYHULMMANbHbIX yCiyr». B
yKa3aHHOM cfydae gocyae6Hoe (BHecyaebHO'.;) o6)kanoBaHue 3adBUTENEM PELLUEHUIA N AeACTBWIA
(6e3neiicTBMSA) MHOTFOMYHKLMOHANBHOIO LEHTPa, PaboTHMKA MHOTOMYHKLUMOHANLHOIO LEHTPa
BO3MOXHO B C/lyyae, €CiM Ha MHOFO(YHKLUMOHANbHbIA LEHTP, PpeleHns u [eicTBus
(6e3gelicTBue)  KOTOPOro  06GXanykwTcs, BO3/0XKEHa  (PYHKUMA N0 MpeaocTaBieHUto
COOTBETCTBYHOLMX FOCYAAPCTBEHHBIX UM MYHULMMANbHLIX YCAYT B NOJIHOM 00bEME B NOPALKe,
onpegeneHHoM 4acTbto 13 cTatbn 16 degepanbHOro 3akoHa Poccuiickon depepayumu oT
27.07.2010 Ne 210-93 «O6 opraHunsauum npefocTaB/ieHNs rocyLapCTBEHHbIX Y MyHULMMaIbHbIX
yenyr».

5.3. Ecnu »kanoba nofaetcs yepe3 npeAcTaBUTENs 3adaBUTENS, NPEACTaBASETCA AOKYMEHT,
NOATBEPXKAAOLLNA MOMHOMOYNA HA OCYLLLECTB/IEHNE AeNCTBUIA OT MMEHWN 3asaBUTENS:

- othopm/ieHHas B COOTBETCTBMM C 3aKOHOZaTeNnbCTBOM Poccuiickoin depepaunu
[LLOBEPEHHOCTb (418 PU3NYECKUX NuL);

- othopm/ieHHas B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuitickoin ®depepaunu
LOBEPEHHOCTb, 3aBEpPeHHas neyaTblo (MpU  Hanuuun) 3adaBUTEN U MOAMUCAHHAA ero
PYKOBOAMTENEM WA YMOTHOMOYEHHbIM 3TUM PYKOBOAUTENEM NULOM (4N HOPULNYECKNX NNLL);

- KOMWA peLleHMs 0 Ha3HadeHuu wuam 06 u3bpaHum nM6O npukasa 0 HasHAYeHUU
(hM31M4ECKOro nnLa Ha JO/MKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe u3anyeckoe nmuo obnagaer
npaBoM [eliCTBOBaTb OT UMeHWU 3aaBUTeNs 6e3 JOBEPEHHOCTM.

5.4. )Xanob6a nogaetcad B NUCbMEHHON (hopmMe Ha OYMaXHOM HOCUTENe, B 3/1IEKTPOHHOW
(hopme B opraH, NpeAoCcTaBAAKWUIA MYHULUNANLHYO YCAYTY, MHOTOMYHKLMOHANbHbIA LEeHTP
NGO B COOTBETCTBYIOLWMWIA OpraH MeCTHOr0 CamMoyrnpaBfieHUs, ABASKOWMUIACA y4ypeauTenem
MHOTO(YHKLMNOHANLHOTO LeHTpa (fanee - yypeauTe/lb MHOTO(YHKLMOHANLHOIO LEHTpPa), a
TakXXe B oOpraHmsauuu, npefycMoTpeHHble vacTtblo 11 crtatbum 16 defepanbHOro 3akoHa
Poccuiickoi ®epepaunn oT 27.07.2010 Ne 210-®3 «O6 opraHu3zaumm npegocTaBieHUs
rocyfapCTBeHHbIX U MyHULMNANbHBIX YCayr» . XKanobbl Ha pelleHns n geincteus (6e3nenicTame)
PYKOBOAMTENS  OpraHa, MpefoCTaBMAOLWEro  MYHUUMNanbHYK  YCiyry, nojalTcd B
BbILLECTOALMIA opraH (Mpu ero Haanumm) nubo B Clyyae ero OTCYTCTBUA paccMaTpuBaroTcs
HernocpefCTBEHHO PYKOBOAWTE/NIEM OpraHa, MPeAoCTaBAAWEro MYHUUMMANbHYO YCayry.
XKanobbl Ha peweHns n gelicteus (6e3nericTBue) paboTHMKA MHOFOPYHKUMOHANBHOIO LeHTpa
NMoJarTCA PYKOBOAWTEN0 3TOr0 MHOTOMYHKLMOHA/NLHOIO LUeHTpa. XXanobbl Ha peleHus wu
pgeinctema  (6e3neicTBME)  MHOTOMYHKLMOHANbHOIO  LEeHTpa  MNOAAalTCA  YyypeauTento
MHOTOPYHKUMOHA/IbHOTO LeHTpa UAN AOMHKHOCTHOMY NnLy, YNOJAHOMOYEHHOMY HOPMATUBHbLIM
npaBoBbIM akToM benropoackoii o6nactu. >Xanobbl Ha peweHus u aeincteusa (6esgelicTene)
pab0THUKOB OpraHusaunin, NpegycMoOTpeHHbIX 4YacTblo 11 cTatbn 16 depepanbHOro 3akoHa
Poccuitickoin ®depepauymm ot 27.07.2010 Ne 210-d3 «O6 opraHuzaumy npefocTaBneHUs
rocyAapCTBEHHbIX U MYHULUNANbHBIX YCAYT», NOAAKTCA PYKOBOAUTENSAM 3TUX OpraHu3aLuii.

5.5. )Xanoba Ha peweHuns un pgeinctesua (6e3geiicTene) opraHa, NpPefoOCTaBNASANOLWLENO
MYHULUUNANbHYIO YCNYTy, LO/DKHOCTHOIO Nuua opraHa, NpesocTaBfAOLWEro MyHULMNaNbHYO
yCcnyry,  MYHWUMMANbHOrO  C/yXallero, PyKOBOAWTeNs  opraHa, NpejoCcTaBfAOLLEro
MYHULUNANBLHYIO YCNYry, HanpasnseTcs Mno noyTe, 4Yepe3 MHOTO(YHKLMOHANbHbIA LeHTp, C
NCNOMb30BaHNEM WH(OPMaLUOHHO-TENEKOMMYHUKALNOHHON ceTn «HTepHeT», oumLManbHOro
caiiTa  opraHa, MNpefoCTaBNAOLWEro  MYHWUWNanbHYW  YCAyry, efuMHOro  noprana
rocyfapCTBEeHHbIX N MYHULUNANbHbLIX YCNYr MO0 PErMoHanbHOro noprana rocyfapCTBeHHbIX U



MYHULUNANbHBIX YCAYT, a TakKXKe MOXET ObITb MPUHATA NPU IMYHOM npueme 3asaBuTens. Xanoba
Ha peweHns un paelicteus (6e30eicTBMe) MHOrOMYHKUMOHANbHOIO LEHTpa, paboTHMKaA
MHOTO(DYHKLMOHANLHOTO LeHTpa MOXeT OblTb HanpaBfieHa MO MNo4yTe, C WUCMNO/b30BaHUEM
NHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «HTepHeT»,  ojuumManbHOro  caiTa
MHOFO()YHKLMOHANBHOIO LeHTpa, e4MHOro NopTana rocyf4apCTBeHHbIX U MYHULUNANbHBIX YCAYyT
NM60 pernoHanbHOro nopTana rocyfapCTBeHHbIX U MYHULMMNAbHbBIX YCNYT, @ TaKXXe MOXET 6bITb
NpUHATa NpyM NUYHOM npueme 3asBuTens. XKanoba Ha peweHus n aelncTeua (6e3neincrene)
opraHusaunin, NpeaycMOTPEHHbIX 4acTbio 11 cTaTbum 16 defepanbHOro 3akoHa Poccuitckold
depepaunn ot 27.07.2010 Ne 210-d3 «O6 opraHuszauuy npefoCTaB/feHUs rOCYAapCTBEHHbIX U
MYHULUNANBHBIX YCYr», a Takke WX paboTHUKOB MOXET ObiTb HamnpaB/ieHa No no4te, C
NCNONb30BaHNEM WMH(OPMALMOHHO-TENEKOMMYHUKALUOHHOW CeTn «HTEpHET», ouumanbHbIX
CaTOB 3TUX OpraHu3auunii, e4MHOro noptana rocyfapCTBEHHbIX U MYHULMUNANbHBIX YCAYT 1160
pernoHanbHOro noprana rocyfapCTBEHHbIX WM MYHULMUNANbHBIX YCAYr, a TakKe MOXeT ObITb
NPUHATA NPU IMYHOM MNpUeMe 3asaBUTeNA.

5.6. B cnyyae nogayun xanobbl Npy NTMYHOM MpUeMe 3asaBUTE/Nb NPeACcTaBNseT LJOKYMEHT,
YAOCTOBEPSIOLNIA ero MMYHOCTb B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoii depepaunu.

5.7. Mpwn nogaye Xanobbl B 3NEKTPOHHON opme, AOKYMEHTbI NPeA0CTaBNAKTCA B (hopme
3N1EKTPOHHbIX LOKYMEHTOB, MOANMUCAHHbLIX 3/1IEKTPOHHOW NOAMUCHIO, BUA KOTOPOW NpesyCcMOTPEH
3aKoHOfaTeNIbCTBOM Poccuinckon ®denepauunm, npn 3TOM LOKYMEHT, YAOCTOBEPAKOLWMIA IMYHOCTb
3asBUTeNs, He TpebyeTcs.

5.8. B cnyyae nopaum 3asBMTENeM Xanobbl yepes MPLL nocneaHuii obecneymBaeT ee
nepejady B opraH, NpegocTaBASOWMA MyHULUNANLHYIO YCAYTYy B NOPSAAKE U CPOKWU, KOTOpble
YCTaHOB/EHbI COrNaleHneM 0 B3aumogencTeum mexagy M®L, n agMmHucTpaunein, Ho He No3aHee
cneaytoLLero paboyero AHsA €O AHS NOCTYMNEHMS Xanobbl.

59. B cnyyae ecnuM pacCMOTpeHMe MOfaHHON 3asBUTeNeM Xanobbl He BXOAWUT B
KOMMNETEHLMIO OpraHa, NpefoCcTaBAOLWEero MyHULnanbHy yCcnyry, To Takas xxanoba B TedyeHue
3 paboumnx AHel co AHS ee perncTpaunmn HanpaenseTcs B YNOJHOMOYEHHbI Ha ee pacCMOTpPeHune
opraH, 0 Yem 3afBUTE/Nb UHPOPMUPYETCH B MUCbMEHHOW hopme.

5.10. CpoK paccMOTpeHMa Xanobbl WUCUUCNAETCH CO [HA perucTpaymy >xanobbl B
YNO/ITHOMOYEHHOM Ha ee pacCMOTPeHMe opraHe, NPefoCTaB/AOLWEM MYHULMNANBHYO YCayTy.

5.11. XKanoba fo/mHKHa cofepxaTb:

- HaVMeHOBaHWe opraHa, NPefoCTaBMAOLWEro MyHUUUNANbHYIO YCNYTY, AO/HKHOCTHOIO
nnua opraHa, NpefoCTaBfAOWEr0 MYHULMMANbHY YCAYTry, MYHULMNANbHOIO CAyXallero,
MHOFOPYHKLUMOHANbHOTO LEHTpa, ero pykosoauTens u (Mnu) paboTHWKA, OpraHu3aLuni,
npeaycMOTPeHHbIX 4YacTblo 1.1 cTaTbu 16 deaepanbHOro 3akoHa Poccuiickoin depepaumm oT
27.07.2010 Ne 210-®3 «O6 opraHm3alun NpeaocTaBNeHUs FOCYAapCTBEHHbIX U MYHULMMANbHbIX
yCcnyr», X pykosoautenein n (unm) paboTHUKOB, pewleHns n genctens (6e3neicTBme) KOTOpbIX
06XanyTCs;

- (hammnuio, nmd, oT4ecTBO (MocnegHee - MPU HaIU4UK), CBEAEHNUA O MECTE XXUTe/bCTBa
3aaBUTENS - (DM3MYECKOro nnua Mbo HanMeHOBaHME, CBEAEHMSA O MeCTe Hax0XAeHUs 3aABUTeNS
- OPUAMYECKOr0o /Nuua, a Takxke Homep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
3N1EeKTPOHHOM NOoYThl (MPW HaM4YMK) MU MOYTOBBIA agpec, MO KOTOPbIM JO/MKEH OblTb HanpaBieH
OTBET 3aABUTENIO;

- cBefleHMs 06 ob6XanyembiX peleHusx wn genctemsax (6e3decTBUKN) OpraHa,
npeLoCTaBNSAOLWENO MYHULMUNANbHYO ycnyry, ero [0OMKHOCTHOIO nua,
MHOFO(YHKUNOHaNbHOTO LeHTpa, paboTHMKA MHOTrO(YHKUMOHaNbHOIO LeHTpa, opraHu3auui,
npeaycMOTPeHHbIX 4YacTblo 11 cTaTbn 16 deaepanbHOro 3akoHa Poccuiickoli depepauun oT
27.07.2010 Ne 210-®3 «O6 opraHu3auuy NnpeaocTaBNeHUs roCyaapCTBEHHbIX U MYHULMMIANbHbIX
yCcnyr»;

- 4OBO/Abl, Ha OCHOBAHMW KOTOPbIX 3asaBWUTENb HE COrMaceH C pelueHMeM U AeliCTBUEM
(6e3pericTBMeM) opraHa, NpefoCTaBAAOLWEr0 MYHULUNANBHYIO YCAYTY, ero 4OMXHOCTHOro 1nua,
MHOTO(YYHKLMOHANLHOTO LEeHTPa, paboTHMKA MHOTOMYHKLMOHANLHOIO LeHTpa, OpraHu3auui,
npeaycMOTPeHHbIX 4YacTblo 11 cTatbm 16 depepanbHOro 3akoHa Poccuiickoli ®egepaunn oT



27.07.2010 Ne 210-d3 «O6 opraHm3aumy NnpeaocTaBAeHNs rocyJapCTBEHHbIX U MYHULMMNANbHbIX
ycnyr», ux paboTHUKOB.

3asBuTeneM npeacTaBAAOTCA LOKYMEHTbI (Mpu Hanuuuu), NOATBepXjaroluve A0BOAbI
3anaBuTENA, NGO NUX KOMUN.

5.12. 3asaBnTeNb UMEET NPaBO Ha NoMyyYeHMe MHPOPMALUN N LOKYMEHTOB, HEOBXOAMMbIX
NS 060CHOBAHMSA N PAaCCMOTPEHNS XKanoobbl.

5.13. )Xanoba, nocTynuBwas B oOpraH, NpefoCTaBAANOWMIA MYyHULUNANbHYIO YCAyry
MOA/EXUT PErncTpaLmn He Mo3fHee crefytoLero paboyero HA Co LHA ee MOCTYN/EHNS.

5.14. >Xano6a, nocTynuBlas B OpraH, NpeaocTaBAAKUWNA MYyHUUMNOANbHYK YCAYry,
MHOTO(DYHKLMNOHANbHBIA LEeHTP, YUPELUTEN0 MHOTO(YHKLMOHANLHOIO LEeHTpa, B OpraHusaumu,
npeaycmMoTpeHHble 4YacTbio 11 ctatbn 16 PepepanbHOro 3akoHa Poccuiickoli depepaunmn ot
27.07.2010 Ne 210-d3 «O6 opraHusaLuu npeAocTaBNeHNS FTOCYAAPCTBEHHbIX U MyHULMUNANbHbIX
ycnyr», nn6o BblWECTOAWMIA opraH (MpU ero HanauumMm), NOANEXUT PacCMOTPEHUID B TeYeHue
nATHagUaTn paboumx AHeil CO AHSA ee perucTpauuu, a B ciyvae 06>kasioBaHUsA OTKasa opraHa,
NpefoOCTaBNAOWEr0 MYHULMMNANbHY YCNYTY, MHOFOPYHKLUNOHANLHOIO LEHTPa, OpraHusawui,
npeaycmMoTpeHHbIX 4YacTblo 1.1 cTaTbu 16 PepgepanbHOro 3akoHa Poccuiickoit depepauumn ot
27.07.2010 Ne 210-d3 «O6 opraHusaunm npefoctaB/ieHNs rocyfapCTBeHHbIX Y MyHULMMNa/IbHbIX
ycnyr», B npueme JOKYMEHTOB Yy 3asBUTeNs M60 B MCNpaBneHUM LOMYLLEHHbIX OMeyaTok u
OWNBOK MK B cnyyae 06>KanoBaHUs HapyLLeHUs YCTaHOBNEHHOI0 CPOKa TaKUX UCMpas/ieHui - B
TeyeHue NATU pabounx AHen co AHA ee perncrpayuu.

5.15. Mo pe3ynbTataM pPacCMOTPEHUS Xanobbl B COOTBETCTBMU C 4YacTblo 7 cTaTbn 11.2
depnepanbHOro 3akoHa Poccuiickoin depepaumn ot 27.07.2010 Ne 210-d3 «O6 opraHmsauumn
npefocTaBNeHUS TOCYLapCTBEHHbLIX W MYHUUMNANbHbIX YCAYr» MNPUHUMAETCA OLHO U3
cneayroLWmnx peLleHnii:

- Xanoba ypoBfneTBopseTcs, B TOM 4uc/ie B (POPMe OTMEeHbl MPUHATOrO peLleHns,
ncnpaBfieHNsa LOMYLLEeHHbIX OMeYaToK M OWMO0K B BblfaHHbIX B pe3ysibTarte NpeaocTaBieHns
MYHULUNANLHON YCNyrn [OKYMeHTax, BO3Bpara 3asBUTEN0 AEeHEeXHbIX CPeAcTB, B3UMaHue
KOTOPbIX He NpeaycMOTPeHO HOPMAaTMBHLIMW MNpPaBOBbIMKU akTaMu Poccuidickoli depepaunu,
HOpPMaTMBHLIMW NpPaBOBbIMK akTaMu benropofgckoit 06nactu, MyHUUUNANbHbIMW MPABOBLIMM
aKTamMmun agMuHuUCTpaumnm;

- B YLOBNETBOPEHMM Xanobbl 0TKa3blBaeTCA.

5.16. He no3gHee pAHA, crefylolwero 3a AHEM MNPUHATUSA peLleHud, 3asBUTEN0 B
NMACbMEHHOW (opMe ¥ MO )>KenaHWto 3asBUTeNs B 3NEKTPOHHOW (opMe HarnpasnseTcs
MOTUBMPOBAHHbIN OTBET O pe3ysibTaTax pacCMOTPEHUA Xanobbl.

5.16.1. B cnyyae npu3HaHUs >Xanobbl noanexallieli yAOBNETBOPEHUID B OTBETE
3a8BUTENI0, YKa3aHHOM B 4acTu 5.16 HacTosulero pasfena, Aaetca mHgopmauus o AencTBUsX,
OCYLLeCTBNAEMbIX  OpraHoMm, nNpejocTaBNAlOWNMM  TOCYAAPCTBEHHYIO — YCAYyry, OpraHom,
NPesoCTaBAAOWMM  MYHULMNANbHYO  YCAYTY, MHOTOPYHKUMOHA/IbHBLIM  LEHTPOM 1160
opraHusauunein, npeaycMoTpeHHoON 4vactbto 1 1 ctaTby 16 degepanbHOro 3akoHa PoCCUICKOM
depepaunn ot 27.07.2010 Ne 210-d3 «O6 opraHm3aumu NpeaocTaBfeHUs roCyAapCTBEHHbLIX U
MYHULUNANbHBIX YCAYr», B LeNsax He3aMegNUTeNbHOro YCTpaHeHUs BbIAIBNEHHbIX HapyLleHWUi
npu OKasaHWy rocyAapCTBEHHOW WA MYHULUNANLHON YCNYrK, a TakxXe NPUHOCATCSH U3BUHEHMUS
3a oCTaB/IeHHble Hey[06CTBa M yKa3biBaeTCA MHOpMaLna O faibHeRLWNX JeACTBUAX, KOTOpPbIe
Heo6X04MMO COBEPLUMTD 3aABUTENIO B LieNIAX MONYYEHUSA rOCYAAPCTBEHHOW UM MyHULMUNANbHOW
yecnyru.

5.16.2. B cnyyae npu3HaHMA >Xanobbl He noAnexauien y[OBNETBOPEHUID B OTBETE
3aABUTeN0, YKa3aHHOM B 4acTu 5.16 HacTofwero pasgena, falTcad aprymMeHTMpOBaHHbIe
pPasbACHEHMA O NPUYMHAX NPUHATOIO PeLleHus, a TakkKe MHPopMaLus o nopsgke o6xxanosaHus
NPUHATOrO peLleHuns.

5.17. IMpwn ya40BNETBOPEHMYU Xanobbl JOMHKHOCTHLIM IMLOM NMPUHMUMAET UCUHEPNbIBaKOLLMe
Mepbl N0 YCTPAHEHWUIO BbISIB/IEHHbLIX HApYyLUEHWUI, B TOM YMCae MO Bbljaye 3asBUTENIO pesy/ibTaTa
MYHULUMUNANBbHOW YyCNyrun, He No34Hee NATM paboynx AHein co AHA NPUHATUA PeLleHns, eCnn NHoe
He YCTaHOB/NEHO 3aKoHoaTenbCTBOM Poccuiickoii degepaunn.



5.18. B oTBeTe No pe3ynbTaTaM PacCMOTPEHUA Xanobbl YKa3blBaOTCS:

- HaMMeHOBaHWe opraHa, [AO/MKHOCTb, (aMuans, KMMS, OTYeCTBO (MPU HaNUUUK) KX
OO/MKHOCTHBIX AL, MPUHABLLUNX peLleHue No anobe;

- HOMep, farta, MecTo NPUHATUA pelleHnd, BK/oYas CBEAEHWS O AO/HKHOCTHOM fuLe,
peweHne nnun geictene (6e34elicTBUE) KOTOPLIX 06XKanytTCs;

- (hamununs, nms, 0TYeCcTBO (MOCNefHee - MPU HaUYMK), MO0 HaMMeHOBaHWe 3aABUTENA;

- OCHOBaHUA NS NPUHATUA peLleHuns no »anobe;

- MPVHATOE M0 Xasiobe peLLeHune;

- B Cnyyae ecnu anoba npu3HaHa 0O60CHOBAHHOW - CPOKM YCTPaHEHWA BbIABMEHHbIX
HapyLUEeHWA, B TOM YMC/le CPOK NPefocTaB/ieHUs pesyibTaTa MyHULUNaNbHOW YCNyru;

- CBeAeHMsA 0 nopsgKe 06>kanoBaHWUA NPUHATONO MO XXanobe pelleHns.

OTBeT MO pe3yfnbTaTaM pacCMOTPEHUA Xanobbl MOAMNWUCbIBAETCS YMNOMNHOMOYEHHbIM Ha
paccMOTpeHne >kanobbl AO/MHKHOCTHBIM INLOM OpraHa, NpeAocTaBNfAWMA MYHULUNANBHYIO
ycnyry.

5.19. OpraH 0TKa3bIBaeT B YAOBNETBOPEHUN Xaobbl B CNeayroWwnx cnyyasax:

- Ha/IM4mne BCTYNUBLLETO B 3aKOHHYIO CUNY peLleHuns cyda, apouTpaxHOro cyfa no xanobe
0 TOM >Xe npejMeTe U M0 TeM >Xe OCHOBAHUAM;

- nojaya Xanobbl NMLOM, MOJHOMOYMSA KOTOPOro He MOATBEPXKAEHbl B MOPAAKE,
YCTaHOB/NEHHOM 3aKOHOAaTeNbCTBOM Poccuiickoil ®efepaunu;

- Hannmyume peleHUs Mo >xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpebOBaHMAMMU
HaCTOALWEro pa3fena B OTHOLIEHWY TOTO Xe 3asABUTENA U M0 TOMY XXe NpeaMeTy >anoobbl.

5.20. PaccMoTpeHMne 0TAeNbHbIX Xanob u obpalleHnii (ganee - obpatleHUs):

5.20.1. B cny4yae, ecnum B NMUCbMEHHOM 06palleHUN He yKa3aHbl aMunns rpaxmaaHuHa,
HanpaBmBLLIEro obpalleHune, Uam NOYTOBbLIA afpec, Mo KOTOPOMY AO/KeH OblTb Hanpas/ieH OTBeT,
O0TBeT Ha obpalleHne He paetcA. Ecnm B ykazaHHOM o06palieHUn cofepXaTcs CBefeHUs O
noArotaBinMBaemMoM, COBEpPLUAEMOM WAN COBepPLUEHHOM MPOTMBOMNPABHOM [AeAHUM, a TakXe O
nuue, ero nNOAroTaB/MBalOLWEM, COBeplUaloLEemM WM COBepLUMBLLIEM, obpalieHne MOoANeXUT
HanpaB/IeHNIO B rOCYapCTBEHHbI OpraH B COOTBETCTBUM C €10 KOMMETEeHL e,

5.20.2. [JO/MKHOCTHOE NUUO NpW NOMAYYEHUU MUCbMEHHOrO O06palleHUss, B KOTOPOM
cofiep>atca HeleH3ypHble IM60 OCKOPOMTE/NbHbIE BbIPaXXEHUSA, Yrpo3bl XXU3HU, 340P0OBLI U
MMYLLECTBY [LO/MKHOCTHOrO NMLA, a TaKXXe Y/1eHOB ero cembM, BrpaBe 0CTaBUTbL obpalleHune 6e3
0TBeTa MO CYLLeCTBY NOCTAB/IEHHbIX B HEM BOMPOCOB N COOOWMTL FpaXxaaHnHy, HanpaBuUBLUEMY
obpauleHne, 0 HeJONYCTUMOCTIN 310YNOTPE6NEHMS NPaBOM.

5.20.3. B cnyuae, ecnv TEKCT NMUCbMEHHOIO 06palleHns He NojaaeTcs NPoOYTEHUIO, OTBET
Ha oOpalleHne He [JaeTcd, W OHO He MOANEXWUT HanpaBleHWIO Ha pPacCMOTpeHue B
rocyfapCTBeHHbIA OpraH, OpraH MeCTHOro camoynpaBfieHUS WAM AO/HDKHOCTHOMY /AUy B
COOTBETCTBUMN C UX KOMMETEHLUMEN, O YeM B TeUEHUE CEMU AHEN CO AHS perncrpauumn obpaweHuns
coobliaeTca rpaxaaHuHy, HanpasuBlUeMYy ob6palleHue, eciv ero amuansa U NOYTOBbIN agpec
noAfatoTCA MPOUTEHUIO;

5.20.4. B cnyuvae, ecnn B NMCbMEHHOM 06paLleHNN FpaXKJaHUHa COAEPXUTCSA BOMPOC, Ha
KOTOpPbI €My HeOAHOKPaTHO faBa/MCb MUCbMEHHble OTBETbl MO CYLLECTBY B CBA3M C paHee
HanpasnsembiMU 06paLLeHUs MU, U NPKU 3TOM B 06paLleHnn He NPUBOAATCSA HOBblE AOBOAbI WU
06CcTOATENbCTBA, PYKOBOAUTENb  FOCY[apCTBEHHOr0  oOpraHa WAM  OpraHa  MeCTHOro
caMmoynpas/ieHUsi, AO/HKHOCTHOe Nnuo 1o YNOSHOMOYEHHOE Ha TO /MU0 BMpase MPUHATL
pewleHne O 6e30CHOBATENbHOCTU O4YepefHOro obpalleHns W MpekpaweHun Mepennuckn ¢
rpaxgaHnMHOM MO AaHHOMY BOMPOCY MpW YCNOBMM, UYTO YyKasaHHOe obpalieHune U paHee
Hanpasnsemble ob6palleHUs HanpaBNsAMCb B OAWH W TOT Xe rocyfapCTBEHHbIA opraH, opraH
MECTHOr0 camoynpaB/ieHUs WA O4HOMY W TOMY >Xe JO/DKHOCTHOMY nndy. O faHHOM peLleHun
yBeOMSAETCA rpaXXAaHWH, HanpaBMBLUNIA 06palleHue,

5.20.5. B cnyu4ae, ecnm OTBET MO CYLLECTBY MOCTaB/IeHHOro B 06palleHUn Bonpoca He
MOXeT ObITb faH 6e3 pa3rnaweHus CBeAEeHWUN, COCTaBNAKLWMX FOCYLapCTBEHHYIO WU WHYIO
OXpaHsemMylo (efepanbHbIM  3aKOHOM TailHy, rpaXaHWHy, HanpaBuBLUeMY o0b6paLleHue,



Co061LLaeTCca 0 HEBO3MOXHOCTM AaTb OTBET MO CYLECTBY MOCTAB/EHHOIO B HEM BOMPOCa B CBA3U
C HeJOMYCTUMOCTbIO pa3rnaleHns yKaszaHHbIX CBEAEHWNA.

5.21. B cnyyae yCTaHOBNEHWS B XO4e WAM MO pe3ynbTaTaM PacCMOTPEHUS Xanobbl
NpM3HaKoB cOCTaBa afMUHWUCTPATMBHOIO MpPaBOHAPYLWEHNA WA NPECTYNNeHns, LOMKHOCTHOE
nnuo, paboTHWK, HafeNeHHble MOSIHOMOYMAMM MO PacCMOTPEHUI0 Xanob, He3aMeLnuTeslbHO
HanpaBnAKT UMeKOLWMecs maTepuanbl B OpraHbl NPoKypaTypsl.

5.22. Bce peweHus, gericteus (6e3geincteme) opraHa, ero 40/MHKHOCTHOMO LA 3aaBUTESb
BMNpaBe OCMOPWUTbL B Cyae6HOM MopsiiKe B COOTBETCTBMM C 3aKOHOJaTeNbCTBOM Poccuiickoit
depepaymn.

5.23. WH(popmauma o nopsgke nojavyuv UM pacCMOTPEHUS >Kanobbl pasmMellaeTcs Ha
WH(OPMALMOHHOM CTeHAe B MecTe MpPefoCTaBNEHUS MYHWUUUNANbHOW yCcayrm w B
NH(OPMaLMOHHO-TENIeKOMMYHUKALMOHHON CeT «HTepHeT» Ha ouunanbHOM cainTe, EQUHOM
N pernoHansHOM noprarne.



MpunoxeHune No 1

K AQMUHUCTPATUBHOMY PErnaMmeHTy

npefoCTaBNeHNS MYHULUNANLHOR yCnyru

«CoBepLleHne HOTapuanbHbIX AeNCTBUIA

Ha TeppuTOopUM BnagMMmnpoBCKOr0O CENbCKOr0O NMOCENEHNA»

Bnok-cxema
nocnefoBaTeNlbHOCTM aMUHUCTPATUBHbIX NpouUeayp No HoTapuarbHOMY
3aCBMETeNbCTBOBAHUIO BEPHOCTW KOMWUIA LOKYMEHTOB W BbIMUCOK U3 HUX



